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1.OBIIUE IMOJIOXEHUS

1.1.Hacrosmiee 110JIOKEHHUE PErJIaMEeHTUPYET COCTaB JJOKYMCHTOB apXuBa

OCY/aPCTBCHHOIO  OIOJDKETHOTO  NPO(ECCHOHAILHOIO  00pa3oBATEILHOTO
yupexienus  PecniyGuimkn  Jlarecran 1. M36epbam  «MHIyCTpHAIBHO — —
IPOMBIIIUICHHBINA KOJUIC/UK — ITOJIHOMOYMS apXHBA.

1.2. ApxuB sIBISICTCA CTPYKTYPHBIM 110/{pa3jielieHueM ot1jiena kaapos Komemxa

Y BO3IJIABJISACTCS HAYAJIBHUKOM OT/IEJIa KaJ[POB, KOTOPBIA MOAYUHSICTCSA JAUPEKTOPY
Komnepxka.

1.3. HokymenTsl Kouieka, MMCIOIHME HCTOPUYECKOE, KYJIBTYPHOE, HAYIHOE,

COLMAJIbHOE, JKOHOMHYECKOE U IOJUTHUYECKOE 3HAYECHUE M COCTABIISIOT
roCylapCTBEHHYIO 4acTh ApxuBHOro (onga Poccuiickoi dejpepanuu, sBISIOTCS
COOCTBEHHOCTBIO IOCYIapCTBa M IOJUICKAT Iepeiadye Ha IIOCTOSHHOC XPAaHEHHUE B
['ocymapcTBeHHOE KaszeHHOe Yyupekiaenue PecryOinuku Jlarecran r.M36epbam
«["ocynapcrBennsiii apxus r.M30epbaii B ycTaHOBICHHOM 3aKOHOM IOPSIJIKE.

1.4. Kosute/ux obecriednBaeT COXpaHHOCTh, YUET, 0TOOp, YIOPSA0UCHUE
U UCII0JIb30BAaHME JIOKYMEHTOB ApxuBHOIo (ponja Poccuiickoit Mdenepanumu,
00pa3yroIMXCs B €ro JAeSTeIbHOCTH. B COOTBETCTBUM C IIPABHIIAMH,

ycraHaBiuBaemMbpiMH  DejiepaibHBIM  apXUBHBIM ~ ar€éHTCTBOM, OOecreuuBacT
nepeavdy ATHX JOKYMEHTOB Ha ToOCyJapCTBEHHOE XxpaHeHue. Bcee pabotsl,
CBSI3aHHBIE C  IOATOTOBKOWM, TPAHCIIOPTUPOBKOM, IIepepadeii  apXMBHBIX
JIOKYMEHTOB, ITIPOM3BOJISITCS CHJIaMHU U 3a cueT cpeacTs Kourespka.

3a nopuy u yTpary A0KyMeHTOB ApxusHoro (ponna Poccuiickoit dejepaiuu

JIoJbKHOCTHRIE Jmmia  Kosiepka HECYT OTBETCTBECHHOCTH B COOTBCTCTBUU C
ﬂCﬁCTBnyI].[HM 3aKOHOJ1aTCIILCTBOM.

1.5. OTBETCTBEHHBIM 3a OpraHu3alnmio apXuBHOI'O XpaHCHUS JIOKYMCHTOB

Apxusnoro ¢ouua Poccuiickoit ®epepaunn B Kosuie/pke sBISIETCS JAUPEKTOP
Kosutepka. Opraum3saiiys XpaHeHHs JoKyMeHTOB ApxuBHoro ¢onaa Poccuiickon
denepalii OCYHICCTBISICTCS B OTJIEIBHOM, CHELHHAIBbHO O00OpYIOBAHHOM JIJis
XpaHEHHUSI JIOKYMEHTOB IIOMECHICHUH.



1.6. B cBoeit pa6ore apxuB Kosuie/pka pyKOBOACTBYCTCS 3aKOHOAATCALHBIMH
AKTaMHU, HOPMATHBHO-METOAMUCCKMMHU U PACHOPSIMTE/ILHBIMA JIOKYMCHTAMH
B 00J1aCTH apXUBHOTO JIeJIa:
- dejiepanbHBIM 3aK0HOM 0T 22 okTsi6pst 2004 roga Ne 125-B3 «O0 apXuBHOM
nene B Poccuiickoit deaepanuny»;

- Mepepanbabiv 3aKkoHOM 0T 2 Mast 2006 roga N 59-D3 «O nopsijixe
pacemoTpenus obparienuil rpaxjian Poceuiickoit dejieparmmy,

- OepepanbubiM 3akoHOM 0T 27.07.2006 No 152-D3 «O nepcoHallbHBIX JIaHHBIX»);
- [locranosnenuem [IpasurenscrBa Poccuiickoit depepamuu ot 15 urons 2009

roja Ne 477 «OO0 yTBepxJCHUH IIPaBUII JICIOIPOMU3BOJCTBA B (ejepaibHbIX
OpraHax MCIIOJIHUTEIBLHOMN BJIACTUY;

- [Ipukazom Munucrepcrsa kynstypsl Poccuiickoit ®@eneparmu ot 31 urons 2007
rojga Ne 1182 «O0 yrBepaxkaeHuu [lepeuns TUIIOBBIX apXMBHBIX JIOKYMEHTOB,
00pasyIonMXxcs B HAYyYHO-TEXHUYECKOH U ITPOM3BOJICTBEHHOM JICATEIILHOCTH
opraHu3alui, ¢ yKkasaHueM CPOKOB XpaHEHUs»;

- [Ipuxasom Munucrepcrpa kysibTypsl Poceuiickoit @ejiepauuu ot 25 aBrycra

2010 roma Ne 558 «OO6 yrBepxaeHun «llepedns THUIOBBIX YIPaBICHUECKHX
aApXMBHBIX  JIOKYMEHTOB,  00pasylommxcsi B IIPOIECCE  JICATEIBHOCTH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPaBJICHUS U OpraHu3aLuii, ¢
yKa3aHUECM CPOKOB XPAHCHUSI»;

- [Ipukazom Munucrepcersa KyiapTypsl Poccuiickoit denepammu ot 31 mapra
2015 roga Ne 526 «O06 yTBepIeHUN TIpaBuil OPraHu3aIui XpaHCHHUs,
KOMIUICKTOBaHMS, y4eTa ¥ UCIOJIb30BaHUs JJOKYMEHTOB ApXUBHOIO (hoHAa

Poccuiickoii @epepauum M APYyrMX apXMBHBIX JOKYMEHTOB B  OpraHax
rocy/1apCTBEHHOM BJIACTH, OpraHaX MECTHOIO CaMOYIIPABICHHUS U OpPraHH3aLHIX»);

H&pﬂ}ly C HOPMATHBHBIMU IIPABOBBIMHU dKTaMH B cd)epe ApXHUBHOIO JcCJIa,

[HEPCYUCIICHHBIMHU BBIIIC, apXHBHAA pa60Ta B KOJI.HC}I)KC BCICTCs B COOTBCTCTBHM C
METOJHYCCKUMHU PCKOMCHIAIIUIMHA YHpaBHeHHﬂ ApXUBaAMH



r.M36epbait 1 HHBIMH JJOKyMCHTAMH.
1.7. Tonoxenue 06 apxuse Kosutemka paspabarpiBaetcs Ha OCHOBAHUM

«IpUMEpPHOTO TIOJIOKEHUs 00 apXUBE OPraHU3allMK», YTBEPKIACHHOM IPHKA30M
depepanbHOro apxusHoro arentersa ot 11 anpens 2018 roza Ne 42, npuHuMaeTes
Coserom Komnepka u yreepsiaactes jqupekropom Koiurepka.

1.8. OrBercrBenHbIil 3a apxuB Kosuie pka — apxuBapuyc (fajiee —

OTBEeTCTBEHHBIH 32 apXUB), KOTOPBIH Ha3HAYACTCS U OCBOOOKIACTCS OT JAO/DKHOCTH
npukasom jiupexropa Kosuiepka.

1.9. OrBeTcTBEHHBIH 32 apXUB BXOJUT B COCTAB SKCIICPTHOI KOMUCCHH (J1ajiee —
OK) Kosutepxa.

1.10. KonTpous 3a gesrenbHoCThIO apxuBa Kosuiepka ocymecTBiIseT HaqaabHUK
oteina kajapos Kosuiemxka.

2. Cocras jiokymenToB apxua Kosuiepka

B apxuse Kosuiempka nocrynaror:

2.1. 3aKOHYEHHBIC JICJIONPOU3BO/ICTBOM JIOKYMEHTHI KoJuie/pka mocTossHHOro
XpaHeHus1, 00pa30BaBIINECs B JCSTEIBHOCTH CTPYKTYPHBIX 110{pa3/ICIICHMIA,

JIOKYMEHTBI JIOJIrOBpeMEHHOI0 (cBbiiie 10 jieT) cpoka XxpaHeHus, HeOOXOAUMbIC B
IPAKTHYECKON JIESATEIIbHOCTH.

2.2. JIokyMeHTBI 110 JItuHOMY cocTaBy Kosuiepka u 1o JHYHOMY COCTaBY
JIMKBHUJIMPOBAHHBIX [1OPa3/ICIICHUH.

2.3. Hayuyno-cripaBo4HbIii anmapar K jJJokymeHTam apxusa Kojuieka.
2.4. YueTHbIC JIOKYMEHTBI apXuBa (OIMCH, IaCIIOPT apXuBa U T.J1.).

3. 3ajiaun apxuBa

OcnoBubIMHU 3a1auaMu apxuBa Kosiepka sBIsroTes:

3.1. KomruiexkroBauue apxusa Kouieka J0KyMEHTaM#, COCTAB KOTOPBIX
npeaycmorpen llonoxennem 06 apxuse.

3.2. ObecnieyeHue COXpaHHOCTH, yueTa, KauecTBa 00paboTku, orbopa



U MCIIOJIB30BaHHUE JIOKYMCHTOB, XpaHAuxcs: B apXMBEC Komnemxa, a Takxe
I10/Ir0TOBKA M IICpe/layda JOKYMCHTOB Ha rocy1apCTBCHHOC XpaHCHHC C cOOJIIO/ICHU I
Tpe6OBaHPlﬁ, yCTaHaBJINBACMbIX q)CIlepaJlebIM APXHUBHBIM aIrcHTCTBOM.

3.3. [10/IroTOBKA U CBOCBPEMEHHAS Tlepeiaua JIOKyMeHTOB ApXuBHOTO (oH/Ia

Poccuiickoii Mejieparuy Ha MOCTOSHHOC XPAHEHHE B IOCYJIApCTBEHHBIH apXUB
r.136epbar.

3.4. Kourpous 3a popmupoBanuem 1 0pOpMIICHHEM JIe]l B CTPYKTYPHBIX
nojpaszjeinenusax Koiuiepxa u cBOeBpeMeHHOM 1iepeaycit ux B apxus Kosuiepxa.
4. OyHxuuy apxuBa

B cooTBercTBUM ¢ BO3JIOKEHHBIMHM HA HEI'O 3a/[a4aMy apXUB OCYIICCTBIIACT
CIICLYIOIIHUC PYHKINH:

4.1. ITpyuMaer Ha XpaHEHHUE HE MO3J(HEE, YEM Yepe3 3 roJ1a 1oclie 3aBepIICHus

JICJIOIIPOU3BO/ICTBA, JIOKYMEHTBI, 00pab0TaHHbIC B COOTBCTCTBUU C TPEOOBAHUSIIMH,
yCTaHOBJICHHBIMU DejiepalibHbIM aPXUBHOM ar€HTCTBOM.

4.2. Oprauuzyer npuem JIOKYMCHTOB IIOCTOSIHHOI'O ¥ BpeMeHHOI0 (cBbie 10
JIET) CPOKOB XPAHECHUS, B TOM YHUCJIC 110 JINYHOMY COCTaBy, 00pa30BaBILIMXCS
B jiesitestbHOCTH Kojuiepka, B COOTBETCTBUH C YTBEPIK/ICHHBIM IrpaduKoMm.

4.3. Beger yder JIOKYMEHTOB M (DOHIOB, HAXOJSIIMXCS HA XPAaHCHUH B apXHBC
Kosuiepka.

4.4. Tlpencrasisier B rocyapcTBeHHbIH apxuB r.M30epbam yuernsie crejienus oo
obbeme M cocraBe Xpausumuxcsi B apxuse Kojuiejpka JIOKYMEHTOB APXUBHOIO
¢ponna Poccuiickoii Dejepanuyt ¥ APYrux apXUBHBIX JIOKYMCHTOB B COOTBETCTBUU
C IOPSIKOM I'OCYIaPCTBEHHOTO y4eTa JOKYMEHTOB ApXuBHOro ponna Poccuiickon
depepalyu.

4.5. CucreMaTH3UPYET M pa3MellaeT JOKYMEHTBI, [IOCTYIIAIOIUE HA XPAHEHHUE B

apxuB Komiemxa, oOpazoBaBmimecss B XOAE OCYIICCTBICHHS JICSTEILHOCTH
Kosmnepxka.

4.6. OcyniecTBIISICT MOATOTOBKY U IPEICTABIISCT:



a) Ha PACCMOTPEHNUE U COTIIACOBAHME IKCIICPTHOH KOMHUCCHH Kosuiepka OrnucH /e
[IOCTOSIHHOT'O XPAHEHUsI, BPEMEHHBIX (CBBILIC 10 1eT) CpOKOB XpaHCHHS, B TOM
yypcsie MO JIMYHOMY COCTaBy, @ TaKKE aKThl O BBIICJICHUM K YHHYTOKCHHIO
ApXMBHBIX JIOKYMCHTOB, HE I10UICXKAIINX XPAHCHUIO, AKThI 00 yTpare JIOKyMCHTOB,
aKThl O HEMCIIPABUMbIX [TOBPEIKJICHHUAX apXUBHBIX JOKYMCHTOB;

6) Ha yTBEPIKJICHHUE KCIIEPTHO-IPOBEPOUHOI Komuccnn (nanee - II1K)
Yupasinenus: apxuBamu r.30epOam ornucu e oCcTOSHHOT0 XpaHCHHUS,
B) Ha cornacoBanue DIIK Vnpasnenus apxusamu r.M36epoam onvcu
JIEJ1 110 JINYHOMY COCTaBYy;

r) Ha cornacoBanue DIIK VYupasnenuss apxuamu r.M30epbamr aktel 00 yTpare
JIOKYMEHTOB, aKThl O HEUCIIPABUMBIX ITOBPEXKICHUSIX apXUBHBIX JJOKYMEHTOB;

J1) Ha yTBepxkjeHnue jupekropy Koiuie/uka ornmcu e 1MOCTOSHHOIO XpaHCHMUS,
OInucH BpeMeHHBIX (cBbimie 10 JeT) CPOKOB XpaHEHUs, B TOM YUCIIC OIMCH /el 110
JTAYHOMY COCTaBY, aKThI O BBIJICJICHUU K YHUYTOKECHUIO aPXHUBHBIX JJOKYMEHTOB, HE
[I0/UUICKAIMX XPAHEHMIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIIPABUMBIX
IIOBPEK/ICHUSIX APXMBHBIX JIOKYMEHTOB, yTBEpxkJAcHHbIC (coriacoBaHHsle) OIIK
Yupasienust apxuBamu r.136ep0ban .

4.7. Opranusyer nepejauy JokymeHToB ApxusHoro ¢onja Poccniickoii
dejiepalvy Ha IOCTOSIHHOE XPaHEHUE B IOCYIapCTBEHHBIN apxuB r.M36epOar.
4.8. Opranusyer u IPOBOAUT IKCIEPTU3Y HEHHOCTH JJOKYMEHTOB BPEMEHHBIX

(cBbire 10 sieT) cpOKOB XpaHeHHUs, HAXOSIIMXCS Ha XpaHeHuu B apxuse Kosueoka
B ueiasx orbopa JOKYMEHTOB Uil BKJIIOYEHHST B cocrtaB ApXuBHOro ¢osja
Poccuiickoit deaeparun, a TakKe BBIABICHHUS JOKYMEHTOB, HE IOZJICKAIIHMX
JIAJIBHEHUIEMY XPAHEHHUIO.

4.9. [IpoBoaAMUT MEPOIPUSITHS 110 OOECIICYEHUIO COXPAHHOCTH JIOKYMEHTOB,
HaxosIMXCsl Ha XpaHeHuu B apxuse Kouueoka.

4.10. Opranusyer uaGopMupoBaHue pykoBojictsa u padornukos Kosuieka

0 COCTaBE M COJEPIKAHUM JJOKYMEHTOB apxuBa Koiuieka.

4.11. Undopmupyer 1ojp30BaTeiei 110 BOIPOCaM MECTOHAX0KIACHHS apXUBHBIX

JOKYMCHTOB.



4.12. Opranusyer Bbljiady JOKYMEHTOB U JIeJI UL pabO0Thi BO BpEMEHHOC
110JIb30BaHHUE.

4.13. McrionHser 3arpochl OJIb30BATENICH, BBIIACT apXMBHBIC KOTTHH
JTOKYMEHTOB, apXHBHbBIC BBIITUCKY M APXMBHBIC CIPABKH.

4.14. Bezer y4der UCIIOJIb30BaHms JOKyMeHTOB apxusa Koiuie/pka.

4.15. Coznaer dony nosnb3oanus apxusa Koluiepka u opranusyer ero
UCII0JIb30BAHUE,

4.16. OcymecTBisieT BEJICHHE CIIPABOYHO-IIOMCKOBBIX CPCACTB K JJOKYMEHTaM
apxusa Koiueoka.

4.17. YuacrByer B paspaboTke JlokyMeHToB Kosuiepka 110 BorpocaM apXuBHOTO
JleJ1a U JAEJI0IIPOU3BOJICTBA.

4.18. Oka3pIBaCT METOIMYCCKYIO TIOMOIIIb;

a) CTPYKTYPHBIM 1ojpasenenusm Koieka B COCTaBICHUM HOMEHKIIATYPBI
aeit, GopMupoBaHUK U OOPMIICHUH JIEJT;

0) CTpYKTYpHBIM 10pa3ae/ieHusIMU 1 paboTHrkaMm Kojuie/pka B 110AroTroBKe
JIOKYMEHTOB K 1iepejlauce B apxus Kosepka.

5. IlpaBa apxuBa

JU1sl BBIIIOJIHEHUSI BO3JIOXKEHHBIX 33/1a4 U QyHKIMi OTBETCTBCHHBIH 3a apXUB
Kouiepxa nmeer rpaso:

5.1. IIpexacraBisiTh HAUATBLHUKY OT/IC/IA KAAPOB MPEUIOKCHHUSI

110 COBEPUICHCTBOBAHUIO OPraHU3alMKU XPAHCHHUS, KOMILICKTOBAHUS, yUeTa

U MCII0JIb30BaHMs apXUBHBIX JOKYMEHTOB B apxuBe Koiuiepxka.

5.2. 3anpammBarh B CTPYKTYPHBIX 10 1pasjaeincausx Kouiepka ceeacHus,
HeoOxoumble Juist padoTsl apxusa Kosuiepka.

5.3. JlaBaTh peKOMECH/IAIIMN CTPYKTYPHBIM T1opa3aeincHusm Kosuremka



10 BOIIPOCAM, OTHOCSIIIMMCS K KOMITeTeHIM apxuBa Kosurepka.

5.4. Uudopmuposats CTpyKTypHbIE nojpasieinenus Kosuie/vka

0 HEOOXOAMMOCTH TIepejiaun JOKyMEHTOB B apxuB Koiuieoka.

5.5. B ycraHOBIICHHOM IOPS/IKE ITpejiocTasiisieT JoKyMeHThl Kouieka

B Yipasienun apxusamu r.M36ep0ari.



