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1. OBILMUE ITOJIOKEHUMSI

1.1. Hacrosimee IIOJOXKEHHE COCTABJICHO Ha OCHOBC TunoBoro IOJIOKeHHS 00
06pA30BATE/BHOM YUPEIKICHHH CPEHErO MPO(ECCHOHALHOIO obpasoBaHus, YTBG(?;(KS{G;*:O;%
nocranosiienneM IlpasurensctBa PO ot 18.07.2008 1. Ne 543, TumoBoro o
OT/IC/ICHHH CPEAHEro MPO(ECCHONANLHOrO yUeGHOr0 3aBEICHHs M PErympyer JCATCIBHOCTE
otnenennst [BIIOY PJ1 « ATTK» «EcTecTBEHHO-TEXHOIOIHICCKOC).

1.2.  Omuenenue TBIIOY PJI «UIIK» «EcTecTBEHHO-TEXHOIOIHIECKOE» (Jaiee -
oTaeneHue) B cBoeil nestensuocty pykososctsyercs Yerasom I'BIIOY P «MIIKy, mpaBuiamMu
BHYTPEHHEI0 pacropsiika, IPHKa3aMu U PaclopsDKEHUAMU JMPEKTOpa KOJUIE/UKA, PEIICHUAMH
CoBera y4eOHOro 3aBE/ICHHS, I1EJ{arOrHYECKOr0 COBETA, MAJIOTr0 MEAarorHyeckoro CoOBeTa u
Hacrosuwmm Ilonoxenuem.

1.3.  Otzenenne sABASETCA a/IMHHUCTPATUBHBIM CTPYKTYPHBIM I10/Ipa3/iC/ICHHEM
KOJIIe/IKA, BXOJSIIHMM B COCTaB y4eOHOT0 yIpaBiIeHus 1 (JOPMUPYETCS U3 YHCIIa
perio/iaBare/iel, KypaTopoB W MacTepOB IIPOM3BOJICTBEHHOIO 00yUYeHHMS.

1.4. Otnenenve  npexmasHadacrTess  JUisi  OpraHM3almd  y4eGHO-BOCHHUTATENLHOM
METOIMYECKOI paboThl H KOHTPOJIS.

1.5. Otnenenune Moxer HOPMUPOBATLCSA 110 IPUHITMITY:

- 00BEIMHCHUS OJ{HON CIELHATBHOCTH HIIH TPOHECCHH;

- 00beAMHEHUS POACTBECHHBIX CIELHAILHOCTEH MK TIPOdeccui;

- 00BEMHEHNS HECKOJIBKHX YKPYITHEHHBIX IPYIII CHCIHAIBHOCTEH MK TIPOhCCCHi;

- 00DBeAMHECHMS CIIELHAIBHOCTEH 110 hopMaM 0OyYEHHS.

1.6. Ha oOT/e/eHMM OCYIIECTBISAETCS MOJArOTOBKA OOYyYalommxcs [0 MporpaMmaMm

MOJrOTOBKM KBAJIM(UUMPOBANHBIX pabouMx, CiyKallMX, @ TAKKE MOJIOTOBKH CHELHAIUCTOB
CPEIHEro 3BeHa I10 OUHOH Gopme obyyenus.

1.7. Otzenenus Kose/pKa OTKPBIBAIOTCS, PEOPrAHU3YIOTCS M JIMKBUIMPYIOTCS TIPHKA30M
JUIpEKTOpa KoJulejka Ha ocHoBaHuu pemienuss Cosera 00pa3oBaTeNILHONO YYpEkKJICHUS C
BHECEHHEM COOTBETCTBYIOIMX WH3MeHeHuit B [lonoxenune o Komemke B ycTanoBiIeHHOM
®enepanbubiM 3ak0HOM PO «O6 obpasosannu B PO» nopsike.

.8 Pabora omuenenust opraHMzyercs 110 IUlaHy, pa3paboTailoMy 3aBej(yIOIUM
OTAEJICHHEM Ha Y4cONBIi IO/l U yTBEPHJICHHBIM JIMPEKTOPOM KOJUICIKA.

1.9 Cotpyauuku oT/ejieHus, K KOTOPbIM MOMKET OTHOCHThCSA y4eOHO-BCIIOMOTaTebHbI
[IEPCOHAJl, HA3HAYAIOTCA MW OCBOOOKIAIOTCS OT JO/DKHOCTH B YCTAHOBJICHHOM JICHCTBYIOUIHM
TPYAOBBIM 3aKOHOJIaTEILCTBOM IOPSJIKE IPUKA30M JUPEKTOpa KOJUIEKA.

1.10. PykoBojcTBO paboToil OTAEHCHHMS OCYLICCTBISET 3aBeAyIOlMil otracinenuem. Ha
JIOJDKHOCTB  3aBEJYIOIIEro OT/ENCHMEM KOJUIC/Ka Ha3HA4yaeTcs JIMIO, MMEIOLIEE BBICIIEE
00pa30oBaHUE U CTAX IEJaroruyeckoii paboTs! He Meree 5 Jer.

1.11. 3agaun neparornyeckuM paboOTHMKAM M COTPYJHHKAM OTJICJICHHs KOJUIe/Ka,
NOPSJIOK B3aMMOJECHCTBHS ONPEENseT 3aBEAYIONMI OT/ENICHHEM B 3aBHCHUMOCTH OT pelllaeMbIX
3aj1a4, lITaTa ¥ 00BHEMa BBINTOIHIAEMBIX paboT.

2. OCHOBHBIE 3AJTIAYH PABOTBI OTIEJIEHU ST

2.1. IlpenocraBnenne o0Opa3oBaTC/bHBIX  YCIYr, COOTBCTCTBYIONHME (hejiepaibHBIM
rocy/IapCTBEHHBIM 00pa30BaTE/IbHBIM CTAaHJIAPTaM M OTBevalouue TpeOOBaHHAM H OXKHMJIAHUAM
noTpedHuTeNneH.

2.2. OpranuzanuonHoe obecnedeHne Ka4ecTBa 06pa3oBaTe/ILHOTO Mpolecea.

2.3. TlocTosiHHOE COBEpIICHCTBOBAHMC HOPMAaTHBHOW M METOJMYCCKOW JIOKYMEHTALUH,
perjiaMeHTUpyIouieit yueGHeIi rnporece.

2.4. B3aumojieiicTBHE CO CTPYKTYPHBIMH IOJpa3AelCHUAMM KOJUIE/DKA TI0 BOIPOCAM
opraHusaiuu yaebHoro npouecca.



3. OCHOBHBIE O YHKIIUA 3ABEJIYIOIIEI'O OTJEJIEHUEM

i BOCITHTATEIBHOH
3.1. Opranuzaunusa H HEIIOCpE/ICTBEHHOE PYKOBOACTBO yueOHOi H

i THETEHUH. BEHHOT'0
pa50TOI:;I ;.Ia o(J)IﬁecrxequHe spmonHenus Tpebopanne  DenepabHOro rocyaapcr

o6pasosaremsoro cranaapra CIIO, pa6o4nx yuyeOHBIX MIAHOB H HPOTPg;‘I‘-CMMH pACITHCAHI

3.3. OcymiecTBIeHHEe KOHTPOJsS Hal cobmoZieHHeM IIPEIIOA
3aHATHI HA OTJEIEHHH, CBOEBPEMEHHBIM Ha4a/IoM H OKOHYAHHEM 3aHATHH.

3.4. OcyluecTBIIGHHE KOHTpONS H y4€ra YCHeBacMOCTH M MOCCIIaCMOCTH yueOHBIX
saHaTHi oOywaromumucs. IlpencraBnenue oT4€Ta 3aMECTUTENIO JHPEKTOpa IO yaebHo-
METOAMYECKOH paboTe UTOrOB KOHTPOJIS.

3.5.. OcymecTBneHne KOHTPOJsS Haj  CBOEBPEMEHHOM  chauell  KIACCHBIMH
PYKOBOJUTEIIIMH CBEACHUH I10 YCIIEBAEMOCTH U IIOCEIIAeMOCTH. ’ \

3.6. CopneiicTre OpraHH3aniy POAUTENLCKEX COOpaHuii U IIpOBeaeH e OOIIHX COOpaHHmil
00y4aroIuxcst Ha OTACICHUN.

3.7. OcymiecTBneHHe KOHTPOJIS Hajl KaueCcTBOM 00pasoBaTeNsHOTO mporecca (He MeHee
40 nocemenui yueGHBIX 3aHSTHH 3a yue6HEBIif rom).

3.8. Yuactue B paGore ['oCynapCTBEHHOM HTOrOBOM AaTTECTAlMH B KayeCTBE 4ICHA
aTTeCTalMOHHOH KOMHCCHH.

3.9. Koutposmp 3a mHOArOTOBKOM HEOOXOAMMON HOKYMEHTANMH HA BBINYCKHHKOB
OT/ZENIEHUSL.

3.10. [puHsATHE y4acTHs B KOMHUCCHH I10 COAEHCTBHIO TPYAOYCTPOMCTBY BBIITYCKHHKOB
KOJIepKa.

3.11. KoHTponp Hajx Ka4yecTBOM BeNeHHs ILIAHHpYIOUIeH u yueOHOM IOKyMEeHTAlHH
npernonasareNamMu, obs3arensHas nposepka (1 pa3 B MecCsl) JKYPHANIOB TEOPETHHECKOTO
00y4eHHs H OCYINECTBIICHHE CBOEBPEMEHHOTO Y4€eTa IearOrHueckKuX YacoB Ha OTAeeHHH (10 2
YHCJIa CJIEAYIOMETO MecaLa).

3.12. OcymecTBIeHHE TOATOTOBKH AAHHBIX 110 OTAENEHUIO I COCTABIEHHS TOMOBBIX U
CTaTUCTUYECKUX OTYETOB, JIHIEH3UPOBaHHsI, aKKPEIUTALHH, 1€ICOBETOB, COBELIAHUH.

3.13. OcyuiecTBnenue BeneHHs HEOOXOAMMOM JOKYMEHTALMM HA OTHENEHHH: IUIaH
paboTbl OTHENEHUS Ha roi, yueOHbIE IUIAHBI 0 CHELHAAIBHOCTAM U IpodeccHsM, rpaduiu
y4ebHOro mponecca, HOPMATHBHEIE AOKYMEHTHI, MOJOXKEHHsS KOJUIE[DKA, JOKATBHBIE AKTHI,
periaMeHTHpYomue paboTy OTAENeHHUs, IPOTOKOJIBI 3aceIaHuM TIeICOBETOB OTIEIICHHUS.

3.14. IlpunaTHe yd9acTHs B HOATOTOBKE M NpOBeNeHHHM [[HS OTKpPBITHIX ABepeif, B paboTte
IIPHEMHON KOMHMCCHH 110 GOPMHUPOBAHHIO IPYIII HOBOrO Habopa.

3.15. YuacTre B paboTe CTHNCHARAILHON KOMHCCHH.

3.16. OcymiecTBneHHEe CHCTEMbl MepONPHATHN, HANPABIEHHBIX HA COXPAHHOCTEH
KOHTHHTEHTa 00 y4darommxcsi.

3.17. KoopmuHanus Xoaa MpoMesKyTOYHON aTTeCTAIMH,

3.18 Opranusarus cGopa CBeileH ! O TPYI0YCTPOUCTBE BEITYCKHHKOB KOJUTCIKA.

4. OBA3BAHHOCTH 3ABEJYIOINEI'O OTAEJIEHUEM

4.1. OnepartuBHOE JOBEEHHE JO CBEACHHS KOJICKTHBA H o0yyaromuxcs OTHCNCHHS
MHCTPYKTUBHBIX JIOKYMEHTOB, IPHKa30B M pacCHOPSDKCHUM aIMUHMUCTpALUH, peLICHUS
Nearoru4eckuX COBETOB OTHAEIECHHUS.

4.2. Vyactue B pabore mo paspaboTke pabouux yu4eOGHBIX IUTAHOB M paboYMX MPOrpaMM
y4eOHBIX AHCUHMIUIMH CIELHANbHOCTEll W npoeccHii OTAENeHMs © obecreyeHHE HX
BBIIOJIHEHHUSL. ,

4.3. Peanusanus rpaduka NDOATOTOBKM JOKYMEHTOB IO OpraHH3alMH y4eOGHOTro
nporuecca. . .
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4.4. YyeT paBoTBI Mpenofasareieil Ha OTAENEHHH i IIPEACTABICHHUE OTUETHOCTH. o
4.5. TIOArOTOBKA MPOEKTOB MPHKA30B 10 ABHIKEHHIO KOHTHHICHTA, 1o noomp::pt: o
B3bICKAHMSAM 0OydaroIuXcs ¥ pabOTHHKOB OTACICHHA, MO BBIIYCKY CIEIHAIHCTOB, AOMYCKY
i % TallHH.
rocyapcTBeHHON UTOrOBOH aTTec
4.6. Opraau3anys JOIycKa K CECCHH, KOHTPOJIb 38 XOZOM CECCHH. ) -
4.7. KoHTpOJIb CPOKOB JIMKBUJALMH aKaAeMHYCCKHX 3a/10JDKEHHOCTEH T10 PE3YIbT

CHii. ; i

A C:.%. Beitaua HanpaBieHWil Ha repeciady 3a4éros, Au(p(epeHIHPOBAHHBIX 3a4CTOB H
9K3aMEHOB.

4.9. Oprasusanys ¥ KOHTPOIIb 32 BeeHHeM BceX OopM OTYETHOCTH.

4.10. Oxaszanue CONEHCTBUS CTPYKTYPHBIM IIOApa3[eIeHUAM KOJUIemKa, paboTalomuM ¢
JIMYHBIM COCTAaBOM 00y4arommxcs.

4.11. IlpencraBnenue MarepHaoB sl MONOJHEHHS CalTa KOJUIEIDKA ONEpaTHBHBIMH
JaHHBIMH M HH(OPMAITHOHHBIM MATEPHAIIOM O JEATEILHOCTH OTIAEICHHS. '

S. IPABA 3ABEAYIOIWET'O OTAEJEHHUEM

3aBeyromui OTAeNICHHEM KOJIIEKa HMEeT [IPaBo;

5.1. Tlocemars y4yeOGHbIe, 1abopaTopHEIe, IPAKTHYECKHUE 3AHATHS M BHILI IPAKTHKH.

5.2. TpeboBate 0T negarornyeckux pabOTHUKOB CBOEBPEMEHHOM .C1auH yYCTAHOBIECHHBIX
¢Gopm oTHeTHOCTH.

5.3. YuacTBOBaTh BO BCceX (popMmax KOHTpOJs y4eOHBIX 3aHATHH, MPOMEXYTOUHOH M
HTOTOBOM aTTECTALIMH CTYHAEHTOB.

5.4. IIpuHHAMATh y4acTHe B MEPONPHATHSIX 10 COBEPLIEHCTBOBAHUIO MPOLIECCOB yueOHO-
BOCIIUTATE/ILHOM U METOIMHECKOH paboThl 00pa30BaTEIbHOTO yUPEIKACHHUS.

6. OTBETCTBEHHOCTb COTPYJIHUKOB OTﬂEJIEHI’Iﬂ

CoTpynHHKH OTACIEHHs KOJUISIDKA HECYT OTBETCTBEHHOCTD 34:

6.1. Henannexamiee HCMONHEHME WIM  HEUCIOJHEHHE CBOMX  JOJDKHOCTHBIX
00s3aHHOCTEH, NMPEeIyCMOTPEHHBIX TPYAOBBIM JOrOBOPOM, AOJDKHOCTHBIMH HHCTPYKIMSMH, a
TaKoKe paboTy NOAYMHEHHBIX COTPYIHHUKOB I10 BOIPOCAM MX IIPOM3BOCTBEHHON NeATEILHOCTH -
B IIOPSJIKE, YCTAHOBJIEHHOM JEHCTBYIOUIMM TPYAOBBIM 3aKOHOJATENECTBOM Pd.

6.2. ITlpaBomapymenns, coBeplIEHHble B MPOLECCE CBOEH JEATENHHOCTH B MOPSJIKE,
YCTAHOBIIEHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM PO,

6.3. IlpuumHenue ymep6a KOIUIEIKY - B TOPAJAKE, YCTAHOBIEHHOM JEHCTBYIOLIHM
TPYZOBLIM 3aKOHOJIATeI6CTBOM PO,

6.4. HenmpuusTHEe Mep IO NPECEYEHHIO BHIIBICHHBIX HAPYIUEHHI MPaBUI BHYTPEHHETrO
pacmopsaKa, OXpaHbl TpyJd, NPOTHBONOKAPHBIX M JPYTHX IIPaBUI, CO3JAIOLIMX Yrpo3y
JIeSTEIHOCTH KOJIJIE[Ka, ero paboTHHKAM U 00ydYaronuMcs.

7. BBAUMOOTHOIIEHUS OTAEJEHUS KOJUIEZKA CO
CTPYKTYPHBIMHU NOAPA3AEJEHUSMHA

7.1. Otzenenue Kojutepka B IIpoLiecce CBOCH NeSTelbHOCTH B3aUMO/EHCTBYeT ¢ yuyeGHo-
METOAMYECKUM YIIPABICHHEM, METOJMYECKHM LEHTPOM, YIpaBJICHHEM II0 BOCIIHTATEILHOM
pabote W couHaNbHOH 3ammTe, KadeapamMu M TNPEIMETHO-IMKIOBBIMH KOMHCCHSAMH [0
BOIIpOCaM IMOBBIIIEHHUS KayecTBa yueOHOro npouecca, KOOpPAUHAIME y4eGHO-METOAHYECKOH H
BOCITHTATeNbHONH pabOTHI, IOBBINIEHHs MNPO(GEeCcCHOHATHN3MA IIEAAroros (COBEPILEHCTBOBAHMS
METOJMK IPENoJaBaHusl, BHEAPEHHs B yueOHBIH Mpouece HOBBIX 3()(HeKTHBHBIX Me1arorHuecKux
HH()OPMAHOHHBIX TEXHOIOTHIA).

7.2. Otnenenne KoJieka B3auMOAEHCTBYeET ¢ GuGIMOTEKO# 10 BOIpocaM obecreyeHus



eOHOI H Y4eOHO-MEeTOIHYeCKOH TuTepaTypoi 00yJarommXcs.
g 7.3. OTzHeneHue KOJUIE/Ka B3aUMOJEHCTBYET C OT/IEJIOM KaJpOB I10 BOIPOCaM nox6opa

KaJpoB. ) ) .
3 7.4. OTaeleHHe KOJUIe/DKa B3aHMOyieHcTBYeT ¢ GyXranTepied o BONpocaM OIIATEL 3
yCIyrH, BBIUIATEI —aKaJAeMH4ecKod u

ofydeHne, [OIONHHTENbHEIE 00pa3soBaTeNbHbBIC
CONMANBHON CTUIIEHAMN | BBIILIAT CTHMYJIHPYIOIIETO XapakTepa. -
7.5. OTneneHre KOJUIepKa B3aMMOJEHCTBYET C 3aMECTHTE]IEM AMpEeKTopa I0 yH

TIPOM3BO/ICTBEHHOM padoTe IO BOIPOCAM PAaclpeseieHHsl ¥ PyKOBOACTBA o0yvarolmuMuIcs Ha
yueGHOM M IPOU3BOJCTBEHHON IIPAKTHKE.

8. JOKYMEHTANUA OTJAEJEHU S

8.1. ILmaus! ¥ OTYETHI paGOTHI OT/ENEHHUS. '

8.2. Benomoctn  ycmepaemMocTH (Ha OYM@KHBIX M 3JEKTPOHHBIX HOCHTEJISX):
9K3aMCHAlHOHHBIE; CBOAHLIC; IIOBBIIICHHUS OLUEHKH U YCTPAHECHHS 3aM0JKEHHOCTEH; TUIIOMHbIE
BEIOMOCTH, *

8.3. JloKyMeHTanust MO y4eTy W KOHTPOMO OTPaGOTKHM CTYHEHTAMH IpOMyIIEHHBIX
3QHATHH ¥ MHIUBUIYaTbHBIX rpaduKoB 00ydeHus.

8.4. ITpOTOKOJIBI K CTHIEHIHATEHON KOMUCCHH.

8.5. Kuura y4era KOHTHHTeHTA.

8.6. Ilporpamma passutus otnenenus va 2014-2020 rr.

8.7. Tlomoxenne 00 HMCIONB30BAHUH KOMIBIOTEPHOIO 1 mudpoBoro 06opyI0BaHUs Ha
OTJCNCHHH.

8.8. Ilonoxenue 06 y4eGHO-IPOU3BOCTBEHHOM IPAKTHKE.

8.9. CounanbHple MacmopTa Ipymil ¥ COUHATBHEIEC KAPTHI HA CTYCHTOB OT/e/CHH.

8.10. Meroauyeckne peKOMEHZAIMM K BBIIONHGHHIO | - 3alHTE BBIITYCKHOH
KBanMGUKAMOHHOH paGotel cormacio OI'OC CIIO s IpernojaBsaTesiel U CTYIEHTOB.
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