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1. OBUIUE ITOJIOKEHUS

1.1. HacTosiiee IONOKEHHE COCTABICHO HA OCHOBe THIIOBOTO MOJNOXKeHHS 00
06pa30BATEILHOM YUPEXK/ICHHH CPEIHEro. NPO(ECCHOHAIBHOTO 00pa3OBaNHus, yTBCPHKIICHHOTO
nocranosiernem Ilpasurensctea P® or 18.07.2008 r. Ne 543, TumoBoro moJoKeHHS 00
OTJICJICHHH CPEJIHEro NMpO(EeCcCHOHATHLHOrO y4eOHOro 3aBe/IeHHs M PEryinpyer ACATCIBLHOCTR
otnenenus UBIIOY PJI «MUIIK» «IIpaBo u chepa ycuyr».

1.2.  Otnenenne IBIIOY PJ1 «MITK» «IIpaBo u cepa yciryr»(nanee - OT/JCIEHHE) B
cBoeii iestensHocTH pykosojcteyercs YcrasoM I'BIIOY PJ1 «MAITKy, npaBuiiamMu BHYTPEHHETO
pacropsijika, IpUKa3aMi U PaclopsHKeHUAMHU TMpEeKTopa Kosute ka, pemenusmu Copera
y4eOHOro 3aBe/ICHMS, [1earOrH4ecKoro COBETa, MajIoro melaroriyeckoro COBETa M HaCTOSIIHM
[Tonoxenuem.

1.3.  Otrnenenne aBasercs aJIMHHUCTPATHBHBIM CTPYKTYPHBIM I10/Ipa3/iciicHHEM
KOJUIE/DKA, BXOJIAIIMM B COCTAB y4eOHOro yrpasieHus U GOpMUPYETCS U3 YHCIIa
IPEro/iaBaTenei, KypaTopoB 1 MacTEpOB POH3BOJACTBEHHOTO 00YICHHUS.

1.4. Otnenenne  npenHasHavaeTcs  JUIS  OPraHM3alMu  y4eOHO-BOCIIMTATEIBHOM
METOIMYECKOH paboThl H KOHTPOJIS.

1.5. Otzenenue MOXeT GOPMUPOBATHECA 1O TPUHITHITY:

- 00BEMHEHHUS OIHOMN CIIELHAIBHOCTH MM podeccun;

- 00be/IMHEHHs POJICTBEHHBIX CIICHHAILHOCTEH HIIH TIPOdeccHii;

- 00BeAMHEHHS HECKOIBKUX YKPYITHEHHBIX IPYIIT CIICIHAIBHOCTEH HIIM TTPOdeCcCHii;

- 00beJMHEHUs CIeNHATBHOCTEH 110 hopmam oOyueHus.

1.6. Ha oraeneHun ocCymecTBIseTcss IMOANOTOBKAa 00y4Yalomuxcss IO Iporpammam
MOATOTOBKH KBAJIM(UUHMPOBAHHLIX paboumx, CIyKAIIMX, a TaKkKe IOJIrOTOBKH CIICIHAMCTOB
Cpe/IHEro 3BEHA 110 04HOH hopme 0byueHus.

1.7. Otnenenust Kojuie/Ka OTKPBIBAIOTCS, PEOPraHU3YIOTCA M JIMKBH/IMPYIOTCS IIPHKA30M
JIUpEKTOpa KoJulejka Ha ocHoBaHWM pemeHus Comera 00pa3oBaTENBLHOrO YYpexKJICHUS C
BHECEHHEM COOTBeTCTByIOmMX u3MeHeHMH B I[lonmoxenme o Kosuiejpxke B yCTaHOBIEHHOM
OejiepanbabM 3akoHOM PO «O6 obpazopanun B POy nopsaxe.

1.8 Pabora otrmenenus opraHmsyercs 10 IUIaHy, pa3paboTaHHOMY 3aBEIyIOIIHM
OT/IEJICHUEM Ha Y4eOHBIH IO/l M YTBEPKICHHBIM JIMPEKTOPOM KOJLIEKA.

1.9 CoTpyaHHKH OTJeNIeHHs, K KOTOPbIM MOXET OTHOCHTHCS Y4eOHO-BCIIOMOraTe/IbHBIH
IIEPCOHAJI, Ha3HA4YalOTCA U OCBOOOKIAIOTCS OT JIOJDKHOCTH B YCTAHOBIICHHOM JICHCTBYIOIIMM
TPYZOBEIM 3aKOHO/IATEJILCTBOM IOPS/IKE IIPUKA30M JIMPEKTOPA KOJUIE/UKA.

1.10. PykoBoacrBo paGoToil OT/ieieHMs OCYIUECTBISAET 3aBejyloniMii oraenenueM. Ha
JIOJUKHOCTD  3aBEJIYIOIEro OTACHCHHEM KOJUIE/DKa Ha3HAYaeTcs JIMI0, HMEIOIIee BBICIIEE
o0pa3oBaHue U CTAX IeJarorH4eckoi paboTsl He MeHee 5 JIeT.

1.11. 3azaum nejarormyeckuM pabOTHHKAM M COTPYAHHKAM OTJICJICHHS KOJUIEUKa,
IOPSIIOK B3aHMOCHCTBHS ONpPEAEIseT 3aBEAYIONUIHH OTAECICHUEM B 3aBUCHMOCTH OT PEIIaeMBIX
3aja4, mTaTa ¥ oObema BBIIOJIHAECMEIX paboT.

-

2. OCHOBHBIE 3AJIAYH PABOTHBI OTAEJIEHUSA

2.1. Ilpenocrasnenne oOpa3oOBaTEIbHBIX YCIYr, COOTBETCTBYIOMIME (heaepaibHbIM
rOCy/IapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAApPTaM M OTBEYAIONIHe TPEOOBAHUAM M O0XKHUIAHUIM
norpeduTene.

2.2. OpranusanmonHoe obecredeHue kauecTBa 00pa3oBaTeIbHOrO IIpoIecca.

2.3. IlocTossHHOE COBEPUIEHCTBOBAHNE HOPMATHBHOH M METOJIMYECKOH JOKyMEHTALMH,
perjiaMeHTHpYIonel yuedHblii mporecc.

2.4. B3auMOJICHCTBHE CO CTPYKTYPHBIMH IOJpa3jIe/IeHHsAMH KOJUIE/DKA II0 BOIpOCaM
Opraimsanmu y4ebHoro rnpouecca.



3. OCHOBHBIE ®YHKIINH 3ABEIYIOIUEI'O OTJAEJEHHUEM

i BOCITMTATEbHOH
3.1. OpraHusands H HEIOCPEJCTBCHHOC PYKOBO/ICTBO yaeOHOH H

i Ha OT/IEJICHHUH. oro
pa60'r01; gao(5u6ecneqeﬂne spmonHenns TpeGopaHue (OelepaTbHOrO  TOCYIapCTBCHH

o6pasoarensHoro crasaapra CITO, pabowix y4EOHEIX IAHOB H BP OFPZI::;CMMH PACIIHCAHHA

3.3. OcymIecTBIEHHE KOHTPOIS Haj COOMOACHHEM IPETIoAaB
3aHATHI HA OT/IEIEHHH, CBOEBPEMEHHEIM HAYaIOM X OKOHYAHHEM 3aHATHH.

3.4. OcyIecTBJIEHHE KOHTPONS H y4€Ta YCIeBAGMOCTH M IOCCIIaCMOCTH y4eOHBIX
saHATHH oOyvaromumucs. [lpencraBneHue oT4€Ta 3aMECTHUTENIO AHPEKTOpA 110 yueOHO-
METOIHUECKOH paboTe UTOTOB KOHTPOIISI.

3.5. .. OcymecTBieHue KOHTPONsS HaJ  CBOEBPEMEHHOM  cJauedf  KJIAaCCHBIMH
PYKOBOAMTEISIMH CBEACHHH 110 YCIIEBAEMOCTH U TIOCEIIAeMOCTH. . J

3.6. ConelicTBrE OpraHU3aMy POAUTENLCKHX COOPAHUM U IPOBENeHUE 0BIHX cobpaHuit
ofy4arouxcst Ha OTAEIEHHH.

3.7. OcymiecTBeHHe KOHTPOJIS Haj KauyeCcTBOM 06pasoBaTensHOTO mpormecca (He MeHee
40 nocerenu#t yueOHBIX 3aHATHH 3a y4eOHEBIH rox).

3.8. Yuactue B paGore ['oCymapcTBeHHOM HTOrOBOI AaTTECTALMH B KayeCTBE 4WIEHA
aTTeCTALMOHHON KOMUCCHH.

3.9. KouTpomp 3a moaroToBko#i HEO6XOAMMOH JOKYMEHTAIHM HA BBITYCKHHKOB
OT/JEJICHHUS.

3.10. INpuHsiTHE y4acTHs B KOMHUCCHH IO CONEHCTBHIO TPYAOYCTPONCTBY BBITYCKHHKOB
KOJIJIe KA.

3.11. KoHTposip Hax KayecTBOM BEICHHS IUIAHHPYIOUIEH ¥ y4ueOHOM JOKyMEHTAI[HH
npenofasaTenaMu, oOs3aTenpHas nposepka (1 pa3 B MeCAl) JKYpPHAJIOB TEOPETHYECKOTO
00yd4eHHs U OCYINECTBIEHHE CBOSBPEMEHHOTO YY€eTa eJarOrHYeCKHX YacoB Ha OTHEIeHUH (10 2
YHCIIa CIEAYIOIEro MecaIa).

3.12. OcymecTBlICHHE TOArOTOBKY JAHHBIX 110 OTAENEHHIO ISl COCTABIEHHUS TOJOBEIX ¥
CTaTHCTUYECKHUX OTYETOB, JHLEH3HPOBAHHSI, aKKPEIUTAIHH, IEICOBETOB, COBEIIaHUH.

3.13. OcymectBnenue BejeHus HEOOXOAUMON JOKYMEHTALMH Ha OTHENEHHH: IJIaH
paboTel OTHENEHHs Ha Tox, y4deOHbIE IUIAHBl [0 CHELHANBHOCTAM M mpodeccusaM, rpaguxu
y4ebHOro mpouecca, HOPMAaTHBHEIE AOKYMEHTHI, IOJO)KEHHsS KOJUIEDKA, JOKAlIbHBIE aKThI,
pernaMeHTUpyIoue paboTy OT/IeISHHUS, IPOTOKOJIB! 3aCeIaHMii IIEJCOBETOB OTIE/ICHHM,

3.14. TlpunsTHE y4acTHs B MOATOTOBKE W MpoBeAeHUH JIHA OTKPHITEIX JBepel, B paboTe
NPUEMHOM KOMHMCCHH 110 (POPMUPOBAHUIO IPYIIT HOBOroO Habopa.

3.15. Yuactue B paboTe CTUNEHAHATBEHON KOMHCCHH.

3.16. OcylIecTBICHHE CHCTEMbl MEpONpPHUATHN, HANPABIEHHBIX HA COXPAHHOCTH
KOHTHHTEHTA 00 yUaroluxesl.

3.17. KoopauHanus Xxoaa mpoMeXyTOUHO aTTeCTaLUH.

3.18 Opranusauus c6opa cBeieHUit 0 TpYI0YCTPOUCTBE BHITYCKHHKOB KOJLIE/IKA.

4. OBSI3AHHOCTH 3ABEAYIOIWEI'O OTAEJEHUEM

4.1. OrepaTHBHOE JOBEJCHHE [0 CBENEHHs KOJIEKTHBA U 00y4Jalomuxcs OTHeNeHHUs
HHCTPYKTHBHBIX JIOKYMEHTOB, I[PMKa30B M pAacCHOPSKEHUH afMUHUCTpALMH, pelIeHUs
NEJarOrMYECKUX COBETOB OTACIICHHUS.

4.2. Yuactue B pabote 1o pazpaborke pabounux y4eOHBIX IUIAHOB B paGoduX IpPOrpamMm
y4eOHBIX JUCHHIUIMH CHenHaibHocTed u mnpodeccHit oTaeneHHs M obecrnedeHme uXx
BBIIOJTHEHUSI. ‘

4.3." Peamusanusa rpaduka OATOTOBKH JOKYMEHTOB IO OpraHu3aluu y4eGHOro
nporecea.
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OTIEJIEHHWH MU NIpeCTaBICHHe OTUYETHOCTH.
eHHIO KOHTHHICHTA, [0 ITOOIUPSHUAM H

[10 BBIIYCKY CIICIHAJIACTOB, JOIyCKY K

4.4. Yuer paboTsI IpenoJasaresei Ha
4.5. TlogroToBKa MPOEKTOB MPHKa30B 10 JBHIK
BABICKAHHSIM 06ydJaromuXcs U pab0THIKOB OT/NIEHH,

7 i aTTecTallly.

rocynapCTBEHHOM HTOIOBOH & -

’ I:1.6. OpraHu3amys JoIycKa K CeCCu, KOHTPOJIb 32 XOZIOM cec;:(:mmOCMI I—
4.7. KOHTpONb CPOKOB JIHKBHAALHH aKafeMHYeCcKuX 3a10]1

CIaYd CeCCHH. i . rom g
: 4.8. Beimaua HarpapjieHuH Ha repeciady 3aucTOB, mddepeHIEPOBAHHBIX 324CTO

3K3aMEHOB.

4.9. Opranu3anust 4§ KOHTPOJIb 32 BEJIGHHEM BCEX (popM OTYETHOCTH.

4.10. OxasaHue CONeMCTBHA CTPYKTYPHBIM MOXPA3AENECHHAM KOIUIeka, paboTaloMKuM ¢
JIMYHBIM COCTAaBOM 00YHYarOIIHXCsl.

4.11. IlpencraBneHue MaTepUanoOB [Uisl MOIOJHEHUsS CaiTa KOJUIEMKA OINEPATHBHEBIM
JaHHBIMH ¥ HH()OPMAaIMOHHEIM MaTePUaioM 0 AEATEIbHOCTH OTAEIICHHUS. d

5. IPABA 3ABEAYIOIIEI'O OTAEJEHUEM

3aBelyIoMMH OTAENCHHEM KOJUIEKA HMEET [IPaBo:

5.1. INocemars y4yeGHble, 1a0opaTopHLIE, IPAKTUYECKHUE 3AHATHS U BHJIbI IPAKTHKH.

5.2. TpeGoBaTh 0T menarorayeckux pabOTHAKOB CBOEBPEMEHHOM .CIaul yYCTAHOBIEHHBIX
(opm oTueTHOCTH.

5.3. YuactBoBaTh BO BCeX (hOpMax KOHTPOJs y4eOHBIX 3aHATHH, MPOMEXYTOUHOH M
HTOrOBOM aTTECTALIMK CTYAEHTOB.

5.4. IlpuHUMaTE yyacTHe B MEPOMPHATHSIX 110 COBEPLICHCTBOBAHHIO IIPOLECCOB y4eOHO-
BOCIIUTATEJILHON UM MeToar4ecKo# paboTel 06pa3oBaTeIsHOr0 yUpekIeHH s .

6. OTBETCTBEHHOCTbH COTPYIHUKOB OT,ZiEJIEHI/I}I

CoTpynHHMKH OTIENEHHs KOJUIEKa HECYT OTBETCTBEHHOCT 3a:

6.1. Henamnexauiee HCHONHEHHE MM  HEHCIIOJIHEHHE CBOMX  JOJDKHOCTHBIX
0043aHHOCTEH, MPEeYCMOTPEHHBIX TPYAOBBIM IOTOBOPOM, JOJDKHOCTHBIMM HHCTPYKLUAAMH, @
TaKoKe paboTy MOAYHHEHHBIX COTPYIHUKOB I10 BONPOCAM MX IIPOM3BOIACTBEHHOM JEATENLHOCTH -
B NIOpPsIZIKE, YCTAHOBJIEHHOM JEHCTBYIOIHM TPYAOBEIM 3aKoHOAaTenscTBOM PO.

6.2. IlpaBoHapymreHus, COBEpIIEHHBIE B MpPOLECCE CBOEH NEATENLHOCTH B TIOPAIKE,
YCTaHOBJICHHOM JE€HCTBYIOLINM 3aKOHOAaTeNnbcTBOM PO.

6.3. Ilpuuunenue ymepba KolemKy - B IOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOUIHM
TPYIOBLIM 3aKOHOIATEIECTBOM PO,

6.4. HenpunaTHe Mep 1O NPECEYeHHIO BBIIBICHHBIX HAPYIUEHHH MpPaBHI BHYTPEHHErO
pacriopsnKa, OXpaHbl Tpyja, NPOTUBONOXKAPHBIX M JAPYTHX NpaBHJ, CO3LAIOLIMX YIpo3y
ACATENBHOCTH KOJUIE/Ka, ero paboTHHKAM U 00yUarOIIHMCS.

7. BBAUMOOTHOIUEHUSI OTAEJEHUS KOJUIEIKA CO
CTPYKTYPHBIMU IIOAPA3IEJEHUSAMHA

7.1. Otnenenue KouIepka B IpoLiecce CBOeil JesSTeNbHOCTH B3aHMONEHCTBYET ¢ yueOHo-
METOAMYECKHM YTIPABIEHMEM, METOJMYECKHMM LEHTPOM, YIPABICHHEM 10 BOCHHTATEILHOMN
pabore u coumanbHOH 3ammTe, KageapamMH M MPEIMETHO-IUKIOBBIMH KOMHCCHAMH IO
BONpocaM IIOBBIICHMS KavyecTBa yuyeGHOro mpouecca, KOOPAHHAMH y4eOGHO-METOAHYECKOH U
BOCIIHTATEIBHOM pabOThl, MOBBINEHHS NPOQECCHOHATH3MA IEeJaroros (COBEpPIIEHCTBOBAHMUS
METOJHK ITPENOAaBaHHUs, BHEAPEHHA B yueOHBI IpoLece HOBBIX 9())EKTUBHBIX TE€aroruHyeckux
MHQOPMAIMOHHBIX TEXHOJIOTHIA).

7.2. Otnenenune Komtepka B3auMozeiicTByeT ¢ GubIHOTEKOM 110 BOIpocaM 00eCTIeueH sl
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i i1 0OyYaroIIXCs. ¢
HOH M y4eOHO-METOMUYECKOM JTHTepaTypo R
e 7.3 y(;ITﬂeneHHe KOJUIEIDKA B3AHMOJIEHCTBYET C OTACTIOM KaipoB 1O BOIpo

ITIAThI
o0y4eH#ne, JOIOJHUTEIBHEIC obpasoBaTenbHbe  YCIYTH, BB

COLHANBHOM CTHIICHIMI U BEIILIAT CTHMYJIHPYIOIIEro XapakTepa. y wsopa: 0 yaoBHC-
7.5. OTHeneHHre KoJUleKa B3anMOJEHCTBYeT ¢ 3aMECTHTEIEM JIHP

MHCS Ha
IIPOM3BOJCTBEHHON pafoTe IO BOIPOCAM Pacrpe/eIeHHA 1 PYKOBOZCTBA 00yYarOLIH
yueGHOU U NIPOM3BOJCTBEHHON MPAKTHKE.

8. JOKYMEHTAIUS OTIEJEHUS

8.1. Ilnans! # 0TYETH paGOTHI OTHE/EHUS. )

8.2. Bemomoct  ycrnesaemocTu (Ha OYM@KHBIX ¥  JIEKTPOHHBIX HOCHTEISIX):
OK3aMEHALIHOHHbIE; CBOJTHEIE; [IOBEILICHHS ONCHKH U YCTPAHEHHS 3a[0JDKEHHOCTEH; NHIIIOMHBIE
BEJIOMOCTH.

8.3. okyMeHTauus 1o yyery u KOHTPOJIO OTpabOTKH CTYNEHTAMM MpOIYINEHHBIX
3aHATHH W MHAUBHAYATBHEIX IpaQuKoB 06ydYeHus.

8.4. IIpOTOKOJIBI K CTUNMEHHAIBHON KOMHCCHH.

8.5. Kuura yyera koHTHHTeHTa,

8.6. Tporpamma passurus orxenenus ma 2014-2020 rr.

8.7. Tlonoxenue 06 HCONB30BaHUM KOMITBIOTEPHOTO ¥ IH(POBOro oGopyaoBaHus Ha
OTIENEHHH.

8.8. TTonoxxenue 06 yue6HO-IPOM3BOICTBEHHON IPAKTHKE.

8.9. CoumansHele macnopra rpyIn 1 COUMATbHEIE KAPTHI HA CTYAEHTOB OTHE/CHHIS.

8.10. Meronuueckine peKOMEHAALMH K BHIIOJHEHHIO X - 3alUTe BBITYCKHOH
KBanmubuKauHoHHOH paboTer cornacko ®IOC CIIO misx NpenojaBaTened u CTYIEHTOB.
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