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1. OBUIUE ITOJIOKEHU

1.1. HacTosmee TOJOKEHHE COCTABJIEHO Ha OCHOBE THIIOBOTO IOJIOKEHUS 00
06pa30BaTEILHOM YUPEKICHUH CPETHEr0. MPO(hecCHOHATBHOTO obpazoBaHus, yTBEPHJICHHOIO
nocranosiaennem Ilpasutensersa PO or 18.07.2008 r. Ne 543, Tumooro IOJIOKEHHS 00
OTJICJICHHH CPEIHEro NMPOECCHOHATLHOrO y4eOHOro 3aBe/IeHHs M PEryinpyer ACATCILHOCTR
otaenenus IBIIOY PJI «MIIK» «IIpaBo u chepa yciayr».

1.2.  Otnenenne I'BIIOY PJI «UITK» «IlpaBo u chepa ycimyr»(jianee - OTJeIeHHE) B
cBoeii iestensHocTH pykosojcteyercs YcrasoM I'BIIOY PJ1 «MAITKy, npasuiiamMu BHYTPEHHETO
pacriopsi/ika, NpUKa3aMy B PacrliopsDKeHHAMHU JMPEKTOpa Kojute/pka, pemenusmu Copeta
y4e0HOro 3aBeJICHHS, [1e1arOrHYECKOro COBETa, MAJIoro Me/IlarorH4eckKoro COReTa ¥ HaCTOSIIHM
[Tonoxenuem.

1.3.  Ornenenne aBasercs aJIMHHUCTPATUBHBIM CTPYKTYPHBIM I10/Ipa3/iciicHUEM
KOJUIE/DKA, BXOJIAIIMM B COCTAB yueOHOro yrpasieHus u GOpMUPYETCS U3 YKCIIa
npenojaBsareneii, KypaTopoB U MacT€pOB IIPOHU3BOJICTBEHHOTO 00yUCHHS.

1.4, Otnenenne  npenuasHavaercs  JUIs  OpraHM3aliM  y4eOHO-BOCIIHTATEILHOM
METOIMYECKOH paboThl 1 KOHTPOJIS.

1.5. Otzenenue MOxeT GOPMUPOBATHECA 1O TPUHITHITY:

- 00BEIMHEHHUS OIHON CIIELHAIBHOCTH HIIH IIpodeccu;

- 00BEMHEHHS POJACTBEHHBIX CIICHHAIBHOCTEH HITH TIPOQecCHii;

- 00BEHMHEHHS HECKOIBKHX YKPYITHEHHBIX IPYII CIIEIHAIBHOCTEH MM ipodeccHii;

- 00beJMHEHus CreNHMaIBHOCTEH 110 hopmam oOyueHus.

1.6. Ha oraenenun ocyumecTBisercss IMOATOTOBKA 00y4alomMxcss IO IporpamMmmam
MOATOTOBKH KBATH(MHULUMPOBAHHBLIX paboumXx, CIyKAIMX, a TAaKKe IOJIrOTOBKH CIIELUAIHUCTOB
Cpe/IHEro 3BEHa 110 04HOH hopme 0OyueHus.

1.7. Otnenenust Kojuie/Ka OTKPBIBAIOTCS, PEOPraHU3YIOTCA M JIHKBH/IMPYIOTCS IIPHKA30M
JIUpEKTOpa KoJulejka Ha ocHoBaHWM pemeHus Comera 00pa3oBaTENBLHOrO YYpexKICHUS C
BHECEHHEM COOTBeTCTByIOmMX u3MeHeHMH B I[lonmoxenme o Koiuiejpke B yCTaHOBICHHOM
OejiepanbabM 3akoHOM PO «O6 obpazopanun B POy nopsaxe.

1.8 Pabora otrmenenus opraHusyercs 10 IUIaHy, pa3paboTaHHOMY 3aBe/lyIOIIHM
OT/ICJICHUEM Ha yueOHBIH IO/ 1 YTBEPXKICHHBIM JUPEKTOPOM KOJUIEKA.

1.9 CoTpyaHHKH OTJeNIeHHs, K KOTOPbIM MOXET OTHOCHTHCS Y4eOHO-BCIIOMOraTe/IbHBIH
IIEPCOHAJI, Ha3HA4YalOTCA U OCBOOOKIAIOTCS OT JIOJDKHOCTH B YCTAHOBIICHHOM JICHCTBYIOIIMM
TPYZOBBIM 3aKOHO/IATEILCTBOM MOPSJIKE IPUKA30M JIMPEKTOpa KOJUIe/Ka.

1.10. PykoBoacrBo paGoToii OT/ieleHus OCYIIECTBISAET 3aBejyloniMii otaenenueM. Ha
JIOJDKHOCTB  3aBE/YIOIIEr0 OTJIENICHHEM KOJUIE/DKAa HAa3HA4aeTes JIMII0, HMEIOIIee BhICIIEe
o0pa3oBaHue U CTaX I1e/JarorH4eckoi paboTsl He MeHee 5 JIeT.

1.11. 3agaum mnejgarormyeckuM pabOTHUKAM M COTPYAHHMKAM OTJICIICHHS KOJUIEIKA,
IOPSIIOK B3aHMOJCHCTBHS ONpPEACISAeT 3aBEAYIONIHH OTAECICHUEM B 3aBUCHMOCTH OT PEIIAEMBIX
3ajay, mTaTa 1 oObema BBITOJIHAECMEIX paboT.

-

2. OCHOBHBIE 3AJIAYU PABOTBI OTJAEJEHUS

2.1. IlpenocraBinenue 0Opa3oBaTE/IbHBIX  YCIYT, COOTBETCTBYyIOIIME (de/epaibHbIM
rOCYZIapCTBEHHBIM 00pa30BaTE/IBHBIM CTAHJApTaM M OTBEHAION[He TPeOOBAHMSAM U OXKUJIAHHMSIM
norpeduTenei.

2.2. OpranuszanmnoHHoe obecrieyeHne KauecTBa 00pa3oBaTeILHOIO Ipoecca.

2.3. TlocTosHHOE COBEPIICHCTBOBAHHE HOPMATHBHOW M METOJMYECKOH JOKYMEHTALIMH,
perilaMeHTHpYIOIIeH yueOHbIi mporecc.

2.4. B3auMOJICHCTBHE CO CTPYKTYPHBIMH I10/Ipa3/IejieHHAMH KOJUIE/DKA 110 BOIpOCam
Opranu3anmu y4edbHoro rnporecca.



3. OCHOBHBIE ®YHKIINH 3ABEIYIOIUEI'O OTJAEJEHHUEM

i BOCIIHTATE/TBHOH
3.1. OpraHusands H HEIOCPEJCTBCHHOC PYKOBO/ICTBO yaeOHOH H

if HA OT/EJICHUH. HOTO
paGOTOI; g?o(‘)u6ecneqeune pemonHenus  Tpebopanue  DenepaibHOTO rocynapCTBeH

06pa3oBaTeILHOIO CTaHAApTa CIIO, paGoiX yuECORBIX ILIAHOB ¥ nporp::;.‘.eJIHMH pacrHcaHus

3.3. OcymiecTBieHHE KOHTPOJsS Hall cobmofeHHeM IPENOoA &
3aHSTUIH HA OT/IEJICHHH, CBOEBPEMEHHBIM HAYaIOM W OKOHYaHHEM 3aHATHH.

3.4. OcyIecTBJIEHHE KOHTPONS M y4€Ta YCIeBAGMOCTH M IOCCIIaCMOCTH yueOHBIX
3aHATHH oOyvaromumucs. [lpencrasnenue oT4€Ta 3aMECTHUTEMIO IHPEKTOpa II0 yaeOHo-
METOAHUECKOH paboTe UTOTOB KOHTPOIISI.

3.5. .. OcymecTBneHue KOHTPONsS HaJ  CBOEBPEMEHHOM  cjauedf  KJIaCCHBIMH
PYKOBOAMTEISIMH CBEACHHH 110 YCIIEBAEMOCTH U TIOCEIIAeMOCTH. . J

3.6. CopelicTBre OpraHU3aKMK POAUTENLCKHX COOpaHUi U MpOBeneHKe 0BIIHX cobpaHuit
00y4arouxcst Ha OTAEIEHHH.

3.7. OcymiecTBeHHe KOHTPOJIS Hajl KauyeCcTBOM 06pasoBaTeNsHOTO mpomecca (He MeHee
40 nocerenuit yueOHBIX 3aHATHI 32 yueOHEBIH rox).

3.8. Yuactue B paGore ['oCymapcTBeHHOM HTOrOBO AaTTECTALMH B KayeCTBE 4WIEHA
aTTECTALUOHHOM KOMUCCHH.

3.9. Kourtpoms 3a moaroroBko#l Heo6XoauMOH JOKYMEHTAIMM Ha BBITYCKHHKOB
OT/JEJICHHUS.

3.10. INpuHsTHE yYacTHs B KOMHCCHH [0 COAEHCTBHIO TPYAOYCTPONCTBY BBIITYCKHHKOB
KOJIJIe KA.

3.11. KoHTposp Hax KayecTBOM BEIECHHS IUIAHHPYIOUIEH ¥ y4ueOHOM JOKyMEHTAI[HH
npenofasaTeNaMu, oOs3aTenpHas nposepka (1 pas B MeCAl) JKYpPHAJIOB TEOPETHYECKOTO
00y4eHHs U OCYINECTBIEHHE CBOSBPEMEHHOTO YY€eTa IeArOrHYeCKHX YacoB Ha OTHEeHUH (10 2
YHCIIa CIEAYIOIEro MecaIa).

3.12. OcymecTBiIeHHE TOArOTOBKY JAHHBIX 110 OTAENEHHIO ISl COCTABIECHHUS TOJOBEIX ¥
CTaTHCTUYECKHUX OTYETOB, JIHLEH3HPOBAHHSI, aKKPEIUTAIHH, IEICOBETOB, COBEIIaHMUA.

3.13. OcymectBnenue BejeHHs HEOOXOAUMON JIOKYMEHTALMH Ha OTHENEHHH: IJIaH
paboTel OTHENEHHs Ha rox, ydeOHbIE IUIAHBl [0 CHELHANBHOCTAM M mpodeccusaM, rpadguxu
y4ebHOro mpouecca, HOPMAaTHBHEIE JOKYMEHTHI, IOJO)KEHHS KOJUIEDKA, JOKAIbHBIE aKThI,
pernaMeHTHpyIomue paboTy OT/IeISHHUS, IPOTOKOJIB! 3aCeIaHM IIEJCOBETOB OTIE/ICHHU,

3.14. TlpunsTHE y4acTHs B MOATOTOBKE W poBeAeHUH JIHA OTKPHITEIX JBepel, B paboTe
NPUEMHOM KOMHMCCHH 110 (POPMUPOBAHUIO IPYIIT HOBOroO Habopa.

3.15. YuacTue B paGoTe CTUNEHMATEHON KOMHUCCHH.

3.16. OcylIeCTBICHHE CHCTEMbl MEpONpPHUATHN, HANPABIEHHBIX HA COXPAHHOCTH
KOHTHHTEHTA 00 yUaroluXesl.

3.17. KoopauHanus Xoaa mpoMeXyTOUHO aTTeCTALUH.

3.18 Opranusauus c6opa CBeieHUit 0 TpYI0YCTPOUCTBE BHITYCKHHKOB KOJLIE/IKA.

4. OBSI3AHHOCTH 3ABEAYIOIIEI'O OTAEJEHUEM

4.1. 'OnepatiBHOE JOBEJCHHE JO CBEICHWS KOJVIEKTHBA H OOYYAIOLIHXCS OTHENEHHUS
HHCTPYKTHBHBIX JIOKYMEHTOB, I[PMKa30B M pAacCHOPSIKEHUH afMUHUCTpALMH, pelIeHHUs
TEarOTHYECKHX COBETOB OTIEIICHHS.

4.2. Yuactue B pabote 1o pazpaborke pabounx y4eOHBIX IUIAHOB M pabGoduX IPOrpamMm
y4eOHBIX JUCLUMIUIMH CIENHajJbHOCTEHl Hu mnpodecchHit OTHENeHHs U obecredeHHe UX
BBIIOTHEHHUSI.

4.3. " Peamusanmsa rpaduxa HOATOTOBKH JOKYMEHTOB IO OpraHu3aluu yueGHOro
nporecca.
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eJIeHUH M IIpeiCTaBJIEeHHe OTYSTHOCTH.
JBHOIKEHHIO KOHTHHICHTA, IIO MOOLIPEBHAM H
[10 BBIIYCKY CIIEHAIACTOB, JOIYCKY K

4.4. Yyer paboTsI Ipenofiasaresicii Ha ot
4.5. TloaroToBKa MPOEKTOB IPHKa30B 110
BABICKAHMSM 06ydJarouXcs ¥ pabOTHIKOB OT/E/IEHH,

i i aTTeCTalliH.

rocyaapCTBEHHOM HTOTOBOM & .

’ F:‘r.é. OpraHu3auus QOIycKa K CeCCHH, KOHTPOJIb 33 XOZIOM cec;:(:e}mOCT{:I‘;I —
4.7. KOHTpOJb CPOKOB JHKBHAALHH aKafeMHYeCcKuX 3a10]1

CIaYd CeCCHH. i . ron.
: 4.8. Bpigaua HanpapjeHHH Ha rnepeciady 3a4CTOB, nuGdepeHIHpPOBAHHEIX 3a4CTO

9K3aMEHOB.

4.9. Opranu3anus 4 KOHTPOJIb 32 BEIEHHEM BCEX (popM OTYETHOCTH.

4.10. OxasaHue CONeMCTBHA CTPYKTYPHBIM MOXPA3AENECHHAM KOIUIeka, paboTalomKuM ¢
JIMYHBIM COCTABOM 00YYarOIIHXCsl.

4.11. IlpencraBneHue MaTepUAaioOB [Uisl MOIOJHEHUS CATa KOJUIEMKA ONEPATHBHBIMH
JaHHBIMH ¥ HH()OPMAaIMOHHEIM MaTEPUaIOM 0 AEATEIbHOCTH OTAEIICHHUS. '

5. IPABA 3ABEAYIOIIEI'O OTAEJEHUEM

3aBeyIoMKH OTAENCHHEM KOJUIEKA HMEET [IPaBo:

5.1. INocemars y4yeGHble, 1a00paTopHEIE, IPAKTUYECKHUE 3AHATHS U BHJIbI IPAKTHKH.

5.2. TpeGoBaTh 0T menarorayeckux pabOTHAKOB CBOEBPEMEHHOM .CIaul yYCTAHOBIEHHBIX
(opm oTueTHOCTH.

5.3. YuactBoBath BO BeceX (opmax KOHTpOINsS yueOHBIX 3aHSTHM, TPOMEXYTOUHOH H
HTOTOBOM aTTECTALlHH CTYAEHTOB.

5.4. TlpuruMaTE y4acTHe B MEPONPHATHSIX MO COBEPLICHCTBOBAHHUIO IIPOLECCOB y4eOHO-
BOCIIHTATEJILHON M METOAHUYECKOH paboTsl 06pa30BaTEBHOTO YUPEXKASHHSL.

6. OTBETCTBEHHOCTBH COTPYIHUKOB OT,ZiEJIEHI/I}I

CoTpynHHMKH OTIENEHHs KOJUIEKa HECYT OTBETCTBEHHOCT 3a:

6.1. Henamnekaumiee HCHOJHEHHE MM HEHUCIIOJHEHHE CBOMX  JOHKHOCTHBIX
0043aHHOCTEH, MPEYCMOTPEHHBIX TPYAOBBIM IOTOBOPOM, NOJDKHOCTHBEIMU MHCTPYKLHAMH, a
TaKoKe paboTy MOAYHHEHHBIX COTPYIHUKOB I10 BONPOCAM MX IIPOM3BOIACTBEHHOM JEATENLHOCTH -
B NIOPSIIKE, YCTAHOBJIEHHOM AEHCTBYIOIIHMM TPYAOBEIM 3aKOHOAATENbCTBOM PO.

6.2. IlpaBoHapymreHus, COBEpIUIEHHBIE B MpPOLECCE CBOEH NEATENLHOCTH B TOPAKE,
YCTaHOBJICHHOM JEHCTBYIOLINM 3aKoHOAaTeNbcTBOM PO.

6.3. Ilpuuunenue ymepba KoIemKy - B IOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOUIHM
TPYIOBLIM 3aKOHOIATEIECTBOM PO,

6.4. HenpunaTHE Mep 1O NPECEYSHHIO BBIIBICHHBIX HAPYIUEHHH MpPaBH BHYTPEHHErO
pactiopsnKa, OXpaHbl TpyJa, MPOTUBONOXKAPHBIX M JAPYTHX NpaBHJ, CO3AIOLIMX YIPO3y
ACATENBHOCTH KOJUIE/Ka, €ro paboTHHKAM B 00yJarOIIHMCS.

7. BBAUMOOTHOIEHMS OTJAEJEHUS KOJUIEIKA CO
CTPYKTYPHBIMU IMIOAPA3JIEJEHUSMHA

7.1. Otnenenue KouIepka B IpoLiecce CBOeil JesSTeNbHOCTH B3aHMONEHCTBYET ¢ yueOHo-
METOAMYECKUM YIPABIECHHEM, METOJHYECKUM ILIEHTPOM, YIPABIEHHEM II0 BOCIHTATEILHOMN
paore M CONMaNBHOM 3amuTe, KadeapaMy M TPEIMETHO-IMKIOBBIMH KOMHCCHSMH IO
BONpOCaM IIOBBILICHHs KauyecTBa y4eOHOro npouecca, KOOpAMHAIMH y4eOHO-METOAMYECKod u
BOCIIHTATE/IBHOM pabOThl, MOBBINEHHS NPOQECCHOHATH3MA IEJaroros (COBEpPIIEHCTBOBAHMS
METOJHK IIPENOAaBaHHusl, BHEAPEHH B YueOHEIH mpouece HOBBIX 3()()EKTHBHEIX NENarorHuecKux
MHQOPMAIMOHHBIX TEXHOJIOTHIA). .

7.2. Otnenenune Komtepka B3auMozeiicTByer ¢ GubIHOTEKOMH 110 BOIpocaM 00eCTIeueH sl
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yueBHOM H y4eOHO-METO/IHeCKOH TUTepaTypoit 00y JaronIXCs. . - et
7.3. OTHeneHne KoJUIeka B3aUMONCHCTBYET ¢ OTACTIOM Kazup

JaThl
o0y4eHue, JOIOJHUTEIBHEIC obpasoBaTelbHble  YCIYTH,  BBII

COLHANBHOM CTHICHIMI U BBIILIAT CTHMYJIHPYIOIIEro XapakTepa. wxropa 0 yacEHG-
7.5. OTHeneHnue KoJUleKka B3anMOEHCTBYeT ¢ 3aMECTHTEIEM JIHP

HUCs Ha
IIpOM3BOICTBEHHOM paboTe Mo BOIpOCAM PACIPENCNICHHA H PYKOBOZCTBA 00yYaIOLIHM
yueOGHO! U TIPOM3BOJICTBEHHOM MPAKTHKE,

8. JOKYMEHTAIUS OT/IEJEHUS

8.1. Ilnans! u 0TYeTH paGOTHI OTHE/EHUS. )

8.2. Bemomoct  ycrnesaemocTu (Ha  OYM@KHBIX ¥  9JIEKTPOHHBIX HOCHTEISIX):
OK3aMEHALIHOHHbIE; CBOMTHEIE; [IOBEILICHHS ONCHKH H YCTPAHEHHS 3a[0IDKEHHOCTEH; NHIIIOMHBIE
BEOMOCTH.

8.3. okyMmeHTauus 1o ydyery u KOHTPOJIO OTpabOTKM CTYNEHTAMM MpOIYINEHHBIX
3aHATHH W MHAUBHAYATBHEIX rpaQuKoB 06ydYeHu s,

8.4. ITpOTOKOJIBI K CTHUIIEHAHATBHON KOMUCCHH.,

8.5. Kuura yyera koHTHHTeHTa,

8.6. Iporpamma passurus otnenenus na 2014-2020 rr.

8.7. Ilonoxxenne 06 HCHOMB30BAHUM KOMITBIOTEPHOTO ¥ IM(POBOro oGopyaoBaHus Ha
OTICJIICHUH.

8.8. Tlonoxenue 06 yue6HO-IPOM3BOICTBEHHON IPAKTHKE.

8.9. ConmansHele macnopra rpyIn 1 COUMATEHEIE KAPTHI HA CTYAEHTOB OTHE/CHHIS.

8.10. Meromuueckie peKOMEHIALMH K BHIIOMHGHHIO H - 3alUTE BBITYCKHOH
KBanmubuKauHOHHOH paboTsr cornacko ®IOC CIIO mis NpenojaBarTeed u CTYIEHTOB.

§ !
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