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MNOJIO’KEHHUE
O JIMYHOM JIEJIE CTYJEHTA

‘ 1. O0mmue nosoKeHust

L.1. Tlonoxenne o nuunpm pene cryzenta (nanee - IlonoikeHwe) ompenesnser MnopsiaoK

dopMHpOBaHUs, BeneHHs, XPAHEHHs JIMYHBIX A€l CTyAeHTOB [0CyaapCcTBEHHOro GHOIKETHOro

npodeccuonansHoro  00pajoBaTeNbHOro  yupesaerus PJI «MH1yCTpHaANbHO-TPOMBILUIIEHHBIH

KOJUIE .

1.2, 3averHas KHIKKA - JOKYMEHT, B KOTOPOM (DUKCHPYIOTCS PE3y/ibTaThl OCBOEHHMS CTYAEHTOM

OCHOBHOI npodeccHoHanbHP 00pa30BaTENBHON MPOrpaMMBbl, W OTPAKAETCS YCIMEBAEMOCTb 3a

BECH MepHoz 00YUEHUs B KOJTEDKE,

1.3, CryneHueckuii Ouner -|IOKyMEHT, yI0CTOBEPAIOLIHNH JIMYHOCTb CTYAEHTA KOJUIEIKA.

1.4. Kaxaomy BHOBb MPHUH 'romy CTY/IEHTY BBIAAETCs 3auUeTHAs KHHXKKA M CTyAeH4YecKHil Ouner

YCTAaHOBJIGHHOro oOpasua. ||

1.5. OtBercTBEHHOCTD 3a cobOonenue ycranosnenusix [Tonoxkenuem TpeboBaHuil BO3araercs Ha
PYKOBOAMTENEH CTPYKTYPHBIX NMOAPA3ACICHHIA.

2. Omnpenenenust NOHATHI,

B uensix HACTOSLIErO MOJOKEH S HCIOIb3YIOTCS CIAYIOLIHE OCHOBHBIE MOHATHS
- JIMYHOE [IeJI0 CTyAeHTa| - CcrpynmnipoBaHHass ©  O(QOpPMIIEHHAsE B COOTBETCTBHH C
YCTaHOBJIEHHbIMH TpeboBaH lM“ COBOKYMHOCTb HOKYMEHTOB, COIEPIKALIMX CBEACHNUS O CTYIAeHTe
(manee - nMuHOE 1€JI0);

dopMHPOBaHHE JIMYHOrO gS1a - FPYNNHPOBAHNHE MCIOJHEHHBIX NOKYMEHTOB B JIMYHOE JIeJI0 H
CHCTeMATH3ALKS IOKYMEHTOB BHYTDH JIeJIa,
- odopmieHne IMYHOrO JeNg - MOArOTOBKA JMYHOrO Mena K XPAHEHHWIO B COOTBETCTBHH C

YCTAHOBJIEHHLIMHU MTPABUJIAMH,

- BeIeHHE JIMYHBIX &7 - KOMJIJIEKC MEepONpUsiTHIi MO: NPUOOLIEHHIO TOKYMEHTOB, MOUIEKAIHX
XPAHEHHIO B COCTABE JIMYHBIX |1, BHECEHHIO 3aHCell B COOTBETCTBYIOMIME as(aBUTHBIE KHHTH,
HHBIE yueTHbIEe (POPMBI; MEPHOANUECKOIl MPOBEPKE HAIMYHS M COCTOSHUS JINYHBIX [,

- XpaHEHWe JM4HBIX fieN - ofjecrieuenne pauoHATbHOrO PAa3sMELeHHsl i COXPAHHOCTH JIHYHBIX
AeJ, BKJIIOYas KOHTPONb MX KOCTOSHHS, ABHKEHHS, BbIIA4M BO BPEMEHHOE MOJb30BaHMe (C
MocJieyIOUMM BO3BPATOM B MECTA XPAHEHHUS ),

- Tekyuiee (OmepaTHBHOE) XPAHEHHE - XPAHEHUE JIMUHLIX [EJ C MOMEHTA MX MepBOHAYAJIbHOrO
dopMUpOBaHHsA N0 TEpenaun Ha APXUBHOE XPAHEHHE,

- NpPOBEPKA HAIMYHA M COCTPAHMS JIMYHBIX J€J - YCTAaHOBJIEHHE COOTBETCTBUS PEaTbHOTrO
KOJIMHYECTBA NTHUHBIX /RN 3ANACIM B an(daBUTHBIX KHMUrax, a TAK)Ke BbISBIEHHE JHMYHBLIX eI,
TpebyIOmuX HCNPABIEHHs HEA0CTATKOB HX (POPMHPOBAHMS, BEIICHHS, YUETA H XPAHSHHUS,




3.®@opMHPOBAHHE JIHYHOIO [1€/1a B IPHEMHOI KOMHCCHH.

3.1./Inanoe neno opmHpyercs B NPHEMHOH KOMHCCHH, HANENeHHOH QYHKIMAMH mpHeMa
JOKYMEHTOB OT aOMTypHeHTOB, O(DOpMIEHHs pe3yJbTaTOB BCTYMHTENLHBIX HCIBITAHMH,
NOrOBOPOB HA OKa3dHWe TMJIATHBIX O00Pa30BATENBHBIX YCIYr, [POEKTOB MPHKA30B HA
3a4YMCIICHUE U TIp.

3.2IlpuemM [OKYMEHTOB |OT MNOCTYNAKOIUAX B KOJUIEMK MPOBOAMTCA B COOTBETCTBHH C
aercreyroummu [Ipas “nalvm npueMa B KOJUIEDK Ha ouepenHod rox u IlonokeHuem o
PUEMHON KOMHCCHH.

3.3.Jluanoe neno GopMUPYETCs HA KAKAOTO MOCTYNAKOIIEro M JOJKHO CONEPIKAaTh BCE CHAHHBIE
MM JOKYMEHTHl. AOHTYPHEHTY BBIZAETCS PACMHCKA O NPHEME JOKYMEHTOB C YKa3aHHEM
MOJIHOTO MepeyHs BCeX LAaHHBIX UM JIOKYMEHTOB,

3.4.0TBeTCTBEHHOCTH 3a (hOPMHPOBAHHE H BEJACHHE JIMUHBIX JIe] aOHUTYPHEHTOB BO3JAraeTcs Ha
OTBETCTBEHHOIrO CEKpeTaps NMPHEMHON KOMHCCHM, 3aMECTUTENsi OTBETCTBEHHOTO CeKpeTaps
NPUEMHONH KOMHCCHH, ||

3.5./Inanbie nena 3aUHCACHHBIX A0HTYPHEHTOB NPHEMHAS KOMHCCHS NEpeJaeT mo aKkTy B
cayx0y 3aMeCTHTe sl [fHpeKTopa no y4eOHoii pabore B Teuenue 10 gmel ¢ nayanaa
y4e0HOro roaa AJist HX JaJibHeHIIero BeAeHus.

3.6.ITocne 3asepuieHus paoThl NPHEMHONW KOMHCCHM K MOMEHTY NEpelauyd JIMYHOrO jena B
cnyx0y 3amecTHTens AMpexkTopa mo ydedHoW paboTe, MMUHOE NENO NpeACTaBiseT CoOoi
MaKkeT JOKYMEHTOB, TTOMEIIEHHBIX B NANKY-CKOPOCUIHBATEN b B XPOHOJIOTHYECKOM MOPSI/IKE.

3.7.CocTaB JOKyMEHTOB JIHYHOrO 1e/1a CTY/AeHTa:

1. BHyTpeHHss ONUCH JOKYMEHTOB Jiena.

2. 3agBnenne abUTypHEHTA { IOMyCKe K BCTYMUTENLHBIM HCNBITAHHAM U 3aunciennn. [Ipu cmene

bamuuu NpenoCTaBISIOTCS KOMHH CBHAETENBCTBA 0 Opake u/nmm 0 pacTopykeHun Opaka, 0 cMeHe

bamumnuy.

3. JlokymenT o mpenpiayiiem obpaszosanun (arrectar 00 0CHOBHOM 001eM mii cpeaHeM oliem

obpasoBaHuH, AWIUIOM O HQYaIbHOM NpodeccHoHanmbHOM 00pa3oBaHUM, JUIJIOM O CpeaHeM

npo)eCCHOHANBHOM 00pa3oBaHuu, AMIJIOM O BbicieM npodeccuoHanbHOM O0pasoBanuu) -

OpPHUIMHAJ M KOIMHUs, KOTOPbIE [XPAHATCS B JIUYHOM JIeJie 10 MOMEHTA OKOHYaHHs KOJUIeKA HITH 10

OTYHCJICEHUS CTYEHTA U3 KOJLIe/Ka.

4. dotokapToukH pazmepoM|3x4 cum - 6 WTYyK.

5. Dk3ameHauuoHHbl JHcT| B cioyyae H3MeHeHHs OLIGHKH are/UIILHOHHOW KOMMCCHEH B

IK3AMEHALMOHHBIN JIMCT ACUDKHBI OBITH BHECEHBI [IONOJHHUTENbHBIE 3aMHUCH 32 TOANHCHIO

npeacenarens komuccun. O6juas cymma HaOpaHHbiX OA/UIOB MOACYMTHLIBAETCA M MPOCTABIIAETCH

uadpamMs H MPOMMCHIO. IK3AMEHALHOHHbIH JIMCT 3aBEPAETCA MOAMUCHIO OTBETCTBEHHOrO

cekperaps MPUEMHOI KOMUCCHM H MeYaThIO IPHEMHONH KOMHCCHH KOJIIEKA.

6. Pe3ynbTaThl BCTYNHTENbHBIX HCIIBITAHHH (MHCbMeHHas paboTa B BUIE TECTA).

7. Jorosop 06 okazaHuM MIaFHbIX 00Pa30BaTENLHLIX YCITYT (XPAHUTCA B IMYHOM JieNe).

8. 3asBiieHue HA aNEUBILHIO (TPH HATTHYHH).

9. Tlporoxon 3acenanus anemiaHOHHON KOMUCCHH (TIPH HATTHYHH ).

10. Boimucka M3 pelueHus afe/UiiHOHHON KOMHCCHH HJIM aKTa 00 MCIpaBIEHHM Pe3yIbTaTOB

IK3aMeHa. |

11. Beimucka w3 mpukasa o auncrneHuu (¢ ykasanuem (QaMHIIMH, UMEHH, OTYECTBA CTY/JEHTA,

CIeLHaIbHOCTH, Kypca, Hanpaj JIEHHS TOATOTOBKH, CIIEHATIbHOCTH, HOMEpPAa 1 aThl MPUKa3a).

12. Konuu [OOKYMEHTOB, MOATBEPXKAAIOLMX OCOOBIE mMpaBa HpH MOCTYIUIEHHH B yuyeOHOe

3aBENEHHE, B T.4. JUISt JIMI C OrPAaHMYEHHBIMH BO3MOXKHOCTAMH 3/10POBb (KOMHMH CBHIAETENLCTBA O

PO’KIEHUH, CBHAETENBLCTBA O CMEPTH POAMTENIeH, pelieHus Cyaa O TUIIeHHH POAUTEbLCKUX TIPaB H

T.Jl., MOCTAHOBJIEHHs OPraHOB| OMEKH M [MONEYUTELCTBA, KONHH PA3IHYHBIX YIOCTOBEPEHHIA,

CrpaBOK, AMMIOMOB mnobemutenell omuMnuan M Op.), MNOATBEPIKIAIOMIMX MPABO HA JILIOTHI,

MEMLMHCKYIO CIIPaBKY.

13. 3axmouenue 00 3KkBHBATEHTHOCTH 00pa30BaHus (U1 HHOCTPAHHBIX IPAXKIAH).

14. YueGHas xaprouka.




3.8.Ilpn sauucneHuu CTYNEHTA HA BTOPOH WM MOCHEAYIOUIHE KypChl MPHEMHAS KOMHCCHS

(opmupyer uuHOE 1GNI0, B KOTOPOM KPOME AOKYMEHTOB, NPEAYCMOTPEHHBIX I1. 3.7., I0JKHBI
ObITh:

- aKajieMu4ecKkas CrpgBka, BblJIaHHAs 0OpasOBaTENbHOM OpraHu3auuel, B KOTOPOM CTYIEHT

HAJIMYMK PA3HUILI B Y4
3.9.11pu nepeBone cTyaeH

- 3asBJICHHE O MEePeBO/IE,
- aKajJieMHuecKas Crpapka, BblIaHHAs 00pasoBaTeNbHONH OpPraHu3aLuel, B KOTOPOM CTYAEHT
obyuancs panee, opopMaeHHAS B YCTAHOBIEHHOM MOPSIKE;

- 6 doTtorpaduii pazmeppm 3x4;
- 1oKyMeHT 00 obpa3oBdHuu (OPHIHHAI U KOIHS ),

3.10. Jluunpie nena (C KQUHSAMH JOKYMEHTOB) HE 3aYMCIIEHHBIX A0MTYPHEHTOB XPaHATCS B
MPHEMHOM KOMHCCHHM 6 MECSLEB, a 3aTeM YHHUTOKAIOTCHA B YCTAHOBJIEHHOM IO PSIKE.
IMonnmuunuky HEeBOCTPEOOBAHHBIX, IOKYMEHTOB 00 00pa30BaHMH MOC/IE HIBATHS W3 IMYHBIX
AeJ1 NepelaloTCs MO OMHEH Ha XPaHEHUe B APXHB KOJLIEIKa.

4, Tlopsinox ¢popMupOBAHHS, BeEHHS H YUeTAa JHYHBIX JeJl.

4.1 Ha xaxzaoro ctyfesTa GOpMupyercs OHO THYHOE AEJI0.

4.2 Bce NOKYMEHTb! JIMMHOTD Iea MOMEIAOTCA B manky-ckopocumBatesns. O0moxkka IU4HOro
nena oopMIISIETCS CIEAYIOLMM 00pa3oM: B 3aroj0OBOK JIMYHOrO jiefia BEIHOCHTCS amumus,
uMsi, 0T4ecTBO ctyaeHTa| Ecim mocie odopmnenns nuaHoro aena Gamumaus (MMs, OTUECTBO)
CTYJIGHTA U3MEHsIeTCA, TO|IpexcHsist aMuHs (HMsi, OTHECTBO) 3AKIIOUAETCA B CKOOKH, 2 HOBBIE
JIAHHBIE 3aMUCHIBAIOTCS HAJ MPEKHUMU.

43 Ha o0noxke JNHYHOro agjia MPOCTABNISETCS MPHCBOCHHBIH €My pPerHcTpalHOHHbIH HOMEP.
Paspernaercs yka3biBaTh HOMEp TaKykKe Ha KOpeLIKe Jena.

4.4 JlokymMeHTsl, CBsI3aHHbIE [C y4eOOH, MOMEmATCAs B JHYHOE MeN0 TOJLKO IMOC/e H3JaHHS
COOTBETCTBYIOLIEr0 MPHKA3a M0 JIMYHOMY COCTaBy CTYAIEHTOBR M TOJIIMBAIOTCS BMECTE C
BBIMMCKOMN M3 MpHKa3a. ||

4.5.B nuuHOE 1en0 He BKIIOY4I0TCs
- HEHCIIOJIHEHHBIE JOKYMEHTBI;

- HOKYMEHTBI, TOJUTe)KalllHe BO3BPaTY;
- nybnerHble nOKyMeHThI (JTALIHKE 3K3eMIUISPbl KONUH TOKYMEHTOB);
- YEPHOBBIE JOKYMEHThI.

4.6 He pexe onaHoro pasa roa MNPOBOAMTCS TIUIAHOBAs MNPOBEPKA HAJMUMA JIHYHBIX Jell,
HAXOMALUUXCA HA TEKyIIeM XpaHeHuH. BuisBleHHbIE B XOI€ NPOBEPKH HEAOCTATKH MOIEKAT
yCTPaHEHHIO paOOTHHKAMM, OTBETCTBEHHBIMH 32 BEICHHE JIHYHBIX HeJI.

4.7.0TBeTCTBEHHOCTh 32 COXPAHHOCTH JIHYHBLIX e/l CTYJICHTOB HeCeT OTBeTCTBEHHbIH
CeKpeTapb MNPHEMHOH KOMHCCHH, CeKpeTapb Y4yeOHOH 4YAacTH H OTBETCTBEHHbIE
PadOTHHKH 32 BeieHHEe IHYHbIX e

5. Ilepejjaua JHYHBIX €] U3 NPHEMHOR KOMHCCHH.
S5.1.I1o oxoHuaHuH pabdoTHI| NPHEMHOH KOMHCCHH JIHYHBIE [€JIA CTYAEHTOB M0 AaKTy
nepesaTes B CJy:KOy 3aMeCcTHTE IS AHPEKTOPa no y4uedHoH padoTe, MEeTOAHCTY y4eOHOMH
YaCTH, OTBETCTBEHHOMY 33 BeJeHHe JHYHbIX Ae.




S5.2.JInunbie aena nepe, AKOTCH METOAHCTY y4e0HOH uacTH, OTBETCTBEHHOMY 3a BeJCHHE
JIHYHBIX JIeJ1 B CTPOrgM COOTBETCTBHH € MPHKA3AMH 0 3AYHCJICHHH,

5.3 JInunbie nena, chopMppoBaHHble B HApyLIEHHE HACTOALIEro [100KeHHs, BO3BPALIAIOTCS B
MPHEMHYIO KOMHCCHIO ist 10paboTKH, MOCI]Ie YCTPaHeH s HEJOCTATKOB B 3-X IHEBHBIH CPOK
BO3BPAIIAKOTCA METOAHCTY YueOHOMH HaCTH, OTBETCTBEHHOMY 33 BEAEHHE JIMYHBIX el

5.4 AxTel nepenauy IMYHBIX A€ CTYAEHTOB 'OTOBUT MPHEMHAs KOMUCCHA KOJIIEDKA.

6.| Benense JTHYHBIX 1€/ B NePHOX 00yueHHs.
6.1.JuuHoe meN0 BE/eTCs B TeueHue BCEro meproa o0yueHns CTyJeHTA B KOJUIE/PKE 10 MOMEHTA
€ro OTUHCJICHUS B CBSA3K C OKOHUaHUeM o0yuenus (b0 mo ApyruM OCHOBAHHUSM).
6.2.0TBETCTBEHHOCTH 32 BeAeHHEe JHYHBIX /e, 00y4al0mHXCcs BO3JIAraeTcss HA MeTOAMCTA
yue0HOH YacTH, OTBeT¢TBEHHOI'0 32 BeJleHHe JIHYHbIX eI
6.3.Ha ocHOBaHMM NpUKa3a 0 3aYHCIEHWH CTYIEHTY BbIJAIOTCS CTYAEHYECKHM Ouier u 3aueTHas
KHHJKKA, KOTOPbI€ HOJPKHBI MMEeTb EIHHBIH MOPSIAKOBBIH HOMEpP s KaXIOro CTYAEHTa,
3adukcupoBanHbii B KEure perucTpaumu cryfeHdyeckux OWJIETOB M 3a4YeTHBIX KHWKeK. B
ciydae BeiauM AyOiaMKaTra COXpaHserTcs MOPSAKOBBIH HOMEP YTepPSHHOro AoKyMmeHTa. Ilpu
MepeBoAe CTYNEHTAa BHYTPH KOJJIE/UKA C ONHOH OCHOBHOH 00pa3soBaTeNbHON MPOrpaMMbl
(bopmbr oOyuenmus) Ha| Apyryio, cMmeHe GaMwinM W/HIM [OPYTHX H3MEHEHHSAX CTYINEHTY
COXpaHAeTCs 3ayveTHas |KHMXKA, B KOTOPYKD BHOCATCA COOTBETCTBYIOILME HMCIPABICHHS,
3aBEPEHHbIE MOANMMCHIO IMPEKTOPA KOJIEIKA M MeYaThlO, U BbIAAETCA HOBbIH CTYIEHYECKHI
Ouner ¢ COXpaHEHHEM | MOPSAKOBOrO HOMEpa 3aMEHAeMOro AOKyMeHTa. Bce BHOCHMBIE
MU3MEHEHHUS OTPaKalOTCs |B JIMYHOM zene cryaeHTa. Ilpu mosyuenuu crynesyeckoro Ounera u
3a4eTHOM KHWIKKH CTYJEHT paclHChIBAETCd B BENOMOCTH pPETrHCTPAllUH  BBIJAHHBIX
JNOKYMEHTOB.
6.4.B nporecce pepeHust NHYHOrO N1€J1a B HErO MOMELLAIOTCH
6.4.1. Jluct BHyTpEeHHe#H onycu
642, BpInMCKM M3 NPUKA3PB MO JIMYHOMY COCTABY CTYIEHTOB M JOKYMEHTbI, TMOCITY>KHBLIHE
OCHOBAaHHEM K H3[IaHHIO COOTBETCTBYIOLIUX MMPUKA30B, B TOM YHCIIE!
- O MPUMEHEHHH Mep B3bICKAHHS U NOOMIPEHHS,
- 00 akaIeMH4ecKOM OTIYCKe, O BBIXOJIE U3 aKaAeMHYECKOro OTIYCKa;
- 0 MPOJIEHHH CPOKOB CAQYHM K3AMEHALMOHHOM ceccuu;
- 00 OTUMCHEHMH U3 KOJIIEIKA,
- 0 BOCCTAHOBJIEHUH B KOJIEIK.
6.4.2. JIOKYMEHTBI, KOTOPbI¢ MOATBEPKAAIOT H3MEHEHHE HMEIOMXCS B Jelle CBEACHHH O
CTYIEHTE, B TOM YMCJIE:
- KOIMsA TAacropTa MM |MHOrO MOKYMEHTA, yAOCTOBEpSIOIIEro JMYHOCTh (B Ciydae ero
3aMeHbl);
- KOMHA CBHJIETEJILCTBA O TepeMeHe HMeHH, 00 MHbBIX aKTaX rPaKJaHCKOTO COCTOSHUSI.
Bce 3asBiieHus CTy/IEHTa, [IOMEIIaeMble B JINYHOE AeN0, H0/KHBI ObiTh 3aBU3HPOBAHbI B
YCTAHOBJIGHHOM MOPSIZIKE.
6.6. B smy4HOe €510 BBIMYCKHHKA MOMELIAIOTCS TAKKE:
-00XOOHOMH JIUCT;
- CTYAeHYeCKui Ouser;
- 3a4eTHAs KHHIKKA;
- yuebHas KapTOUKa CTy/IeHTa,
- KOMUsA UNJIoMa o cpenHey npodeccnonanbHOM 00pa3oBaHHM;
- KOTIUS NPUJIOXKEHHS K AUMIIOMY O CpeaHeM npodeccHoHambHOM 00pa3oBaHuH,
6.7. Konun nuninomMoB o cpefiieM npodecCHOHanbHOM 00pa30BaHUH H TNPHUIOKEHUH K HHM,
CBH/IETEJILCTB 3aBEPSIOTCS METQAUCTOM yueOHOl 4acTH, OTBETCTBEHHBIM 3a BEIGHHE IMYHBIX JIEJ.
6.8. JlokyMeHTbl B JIMUHBIX AEJaX PacnojaraloTcs B XPOHOJOrHYECKOM MOpALKE MO Mepe MX
MOCTYMJICHUSA.




6.9. He3aBucHMO OT TOIO, 1 XPAHATCA JIHYHBIE 1€/1a, MeTOAHCTHI YUe(HO-MeTOAHIeCKOro
orgena opopmasiioT y4yeOHble KaPTOYKH CTYIEHTOB, B KOTOPbIe BHOCSIT HEPCOHAILHBIE
naunnbie crygenta (OU()., nata poxaeHns, aIpec MeCTa KHTEJLCTBA — M0 PErHCTPANHH H
pakTHuecKui, AaHHBbIE NpeAbIAYIIEro A0KyMeHTa 00 00pa30BAHMH, MACMOPTHLIE NAHHbIE,
HOMEP H aTa NPHKA3A ¢ 3a4HCJeHHH Ha 1 Kypc, mepeBoia HA CjeaylouHe Kypebl H T.4.), a
TaK’Ke CBeJIeHHs 00 ycneBaeMoOCTH.

6.10. B ciyuae yTpaThl/nQpyu THYHOTO JeJa MO KaKUM-Tu00 npuynHaM, paboTHHKOM,

OTBETCTBEHHBIM 3a PadOTY||C TMUYHBIMH JeNaMu, COCTABISETCs akT 00 yTepe/nmopun JTHYHOTO nena
1 hopMHpPYyeTCs HOBOE THYHOE JENO.

7. @opMHpPOBAHHE JTHYHBIX €] CTYIEHTOB, NePeBeACHHbIX H3 APYroi 06pa3oBaTe LHOMH
OPraHH3aNHH B KOJLIENXK, ¢ 0AHOH PopMbl 00yUEHHS HA APYTYIO, H3 OAHOH
CNENHAJLHOCTH HA APYTYI0, NOCTYNAIOIIHX HA 2-H H NOCJIEAYIOUIHE KYPChL.

7.1.B cnyyae nepepoza nuila U3 Apyroi o0pasoBaTeNbHON OPraHMU3alMK B KOJUIEDK JIMYHOE JIEJI0
cTyznenTa GopMUpyeTcs] M perucTpupyerTcs B NPHEMHON KOMUCCHH KOJUIEIKA.

7.2 JInunble nena CTyHEHTOB, NepeBeeHHbIX HA 3a04Hyi0 (opmy oOyuenus GOpMHUPYIOTCS H
BelyTCs ciy:kO0H 3ame¢THTeNs MpeKTopa no yuedHoi paboTe Ha 3a04HOM OTIENEHHH.

7.3.JInunoe peno cryneyTa, NEepeBeNeHHOr0 W3 APYroi o0pa3oBaTenbHOM OpraHM3aLyH,
dbopMupyeTcs U BeaeTds B COOTBETCTBHH C pasaenamu 3 u 4 nacrosmero Ilonoxenus. B
JTHYHOE JIENI0 TIOMELIAIOTCs, B HACTHOCTH:
- 3asBIeHHE O 3a4HCHEHHH B KOJUIe/DK (OpHrMHAM) - HO/KHO ObITh 3aBU3WPOBAHO B
YCTAHOBJICHHOM MOPsi ]
- KOMHMH JIMIEH3UH ¥ CBUJAETENbCTBA 00 akkpeauTauuu oOpa3oBaTeNLHOW OpraHU3alUy, U3
KOTOPO# mepeBesics GTyIeHT (3aBepeHHble B YCTAHOBJIEHHOM TOpsifIKe) - €CJHH 3TO
HerocyzaapcTeeHHas 00pasoBaTesbHas OPraHu3alus;
- aKkazieMudeckas cripaBka (OpUruHam U KOmus);
- npeablayumii nokymeHT 00 oOpaszosanum (arrectar 00 OCHOBHOM OOLIeM WM CcpeaHem
obiem ofpa3oBaHWH, AMIUIOM O HAYAJIBHOM NMPO(MECCHOHATLHOM O0PAa3OBaHHM, AUIIIOM O
cpenHem npodeccHOHAIBHOM 00pa30BaHMHM, [HIUIOM O BbICIIEM NPO(ECCHOHAIBEHOM
00pa3zoBaHKMM) U UX KOITHH, 3aBepEHHbIE B YCTAHOBIIEHHOM NOPATIKE,
- poroBop 06 okasaHuy 0Opa3zoBaTENbHBIX YCIYr, COrJAlIeHHEe K JOrOBOPY C OTMETKaMu
Oyxrasrepun 06 omniare (KOMum);
- B Clly4ae MepeBoia CTyAEHTa M3 IpPyroi 00pa30BaTEIbHOH OpraHM3alMU B JHYHOE JEJI0
CTY/IEHTA NOMELIAIOT BIIIMCKY H3 MPUKA3a O MepPeBO/e H aKaJEeMHUYECKYIO CIIPABKY;
- IPH [epeBOAe CTYNEHTA B APYroi By3 MOAMIMBAETCS 3asBIICHHE O MepeBOsie H BhITHCKA U3
npHKasa,
- B CJIy4ae OTYHC/ICHHS - BBIMNUCKA U3 NIPHKA3a 00 OTYUCIICHUH;
- B CIy4ae MpeoCTaB/IeHHs CTYACHTY aKaJeMHUYeCKOro OTIYCKa B JIMYHOE AEJI0 NMOMEeLIaeTCs
BBIITHCKA H3 COOTBETCTBYIOLIErO MPHUKA3a U MEAMLIMHCKAs CIIpaBKa (Komus),
-B CJTydae MepeBoja CIyAeHTa C OJHOH CreuuajbHOCTH Ha [APYryl0 - BbINMCKA M3
COOTBETCTBYIOLIETO TIPHUKA3A.

7.4. BreceHne n3MeHeHWH | [OMOJIHEHHH CO CJIOB CTY/IEHTA He JIOIyCKaeTCsl.

7.5IIpn BOCCTAaHOBJIGHHH |CTYAEHTA NPOJQIDKAETCS BEASHHE JIMYHOrO Jena CTYAEHTa,
chopMHPOBAHHOTO paHee

7.6.B cnyuae yrpatel (mopuu) AMUHOTO Jena cocTasisiercs akT 00 yrepe (nmopye) u Gopmupyercs
HOBOE JINYHOE AEJIO.

7.7.B nu4HOE N€JI0 CTYIEHTA, [TEPEBEASHHOrO C 0/1HOMH (GOopMBI 00YUeHHs HA APYTYIO, C OAHON
CHENUATBbHOCTH HA PYNYI0 BHYTPH KOJUIe/Dka, HAa OONOXKKY JIMYHOrO [e7a BHOCSATCH
u3MeneHus (HaMMEHOBAHHE CIIELHATLHOCTH, Ha KOTOPYIO NePeBeNieH CTY/IeHT).

b




8. Ilopsiiok XpaHeHHs! THYHBIX /el

8.1.JInunsie nmena momxk bl XPaHHTLCA B YCJHOBHSX, OOECHeunmBaloMX HX COXPAaHHOCTH H
MPEAOXPAHAIOMINX OT| MOBPEXKAEHUH, BPEIHBIX BO3AEHCTBUI OKpy»atomei cpemsl (MbLIM H
COJIHEUHOrO CBETA) U HCKIIOUAIOLIMX YTPATy JOKYMEHTOB.

8.2 PaumnonanbHoe pa3MelleHue JIMYHbIX e/ MPEANoJaraeT HajJnune MOMEIIEHHH, MPUrOIHBIX
Al XpaHEHHs JeJ, a| TAKKe JOCTATOYHOrO 4KMCIa MCHPABHBIX CPeACTB Xpanewus. [Ipepu
(CTBOPKH U T.I.) CPEACTB XPAHEHHs CIIEMAYET AEPKATh 3AKPHITBIMY,

8.3.JlocTyn K cpecTBAM XpaHEHHs JIMYHBIX €] PA3PELIAETCs TOIBKO PAGOTHHKAM B
NPHCYTCTBHH CEKPETAPH yueOHO#H YaCTH, 0OTBETCTBEHHOI0 32 BeIeHHe JHYHBIX J1eJ1.

8.4./locTyn K JIHYHBIM 1¢/AM HMEIOT TOJBKO 3AMECTHTE/IH NHPEKTOPa, OTBETCTBEHHbIH 32
paboTy ¢ apxHBOM, OTBETCTBEHHbIE 32 BeJeHHE JIHYHBIX /el cTyAeHToB. MHbIM JHnam
NpaBo J0CTYNAa MOXKET ObITh NPeAOCTABJEHO HA OCHOBAHHH CJIYKeOHOH 3amHCKH ¢
pe30JIIonHeH JHPeKTOPA HilH 3AMEeCTHTE/IS AHPEKTOPa no yuebHoii padore.

8.5.JluuHpie ema MOTYT BbIaBaThCsl BO BPEMEHHOE MOb30BaHue ¢ cobmoaennem TpeboBanuil K
nepenaye nepCoHAILHBIK JAHHBIX CTYAEHTOB.

8.5.1. BHyTpeHHHI JOCTYI K MEPCOHANBHBIM JAHHLIM CTYHAEHTOB OTKPBIT TOJNBKO € Pa3pelleHus
OUPEKTOpa KOJUIEAKa W TONBKO TeM COTPYAHUKAM, KOTOPBIM IE€PCOHAJIbHBIE NAHHBIE
CTYAEHTOB HEOOXOANMBbI Ul BBIMOJHEHUs NOMKHOCTHBIX OO0s3aHHOCTEH: paboTHHKM
GyXranTepuu, pyKOBOINTENH APYTHX CTPYKTYPHBIX MOAPASIETCHHUI.

8.5.2. BHewmHuil n0CTYNn ¥ IMYHBIM J€NaM CTY[JEHTOB (MJIH H3BSATHE M3 HUX JAOKYMEHTOB)
NOMYCKAKOTC € ITHCbMEHHOrO pas3pellueHusi AMPeKTopa M TOMBKO  CIENHAbHO
YIOTHOMOYEHHBIM JIHIAM NPH HAJTHYHH Y HUX COOTBETCTBYOLIEr0 MUCHMEHHOTO 3a1poca.

8.6. L1 KOHTPONII CBOEBPENIEHHOTO BO3BpaTa JIMYHBIX €/ M JOKYMEHTOB Melia, BbIAAHHBIX BO
BpPEMEHHOEe noJib3oBanue, Benercs KypHan Bbljauv BO BPEMEHHOE MOJIb30BAaHHE JTMUHBIX JeJT
CTYAGHTOB W JIOKYMEHTOR JIMHHOIO JeNa.

8.7. BpemenHoe noib30BaHUE TMUHBIM A€NIOM (MPOCMOTP, BBIMUCKU M3 JIOKYMEHTOB, KOMHPOBaHHE
NOKYMEHTOB M JIp.) BHE MOMELIEeHUH, B KOTOPBIX XPAHATCA JIMUHBIE /1eJ1a, PA3PelIaeTcs TOJIbKO
B HUCKJIIOUMTENBHBIX CiydasX (VIS NPUHATHA pelleHHH JupekTopoM kosuemka). Ilpu
BPEMEHHOM TOJIb30BAHHM JIHYHLIM [I€JIOM He JOMYCKaeTcs MPOM3BOANTbL KakHue-mHho
MCTIPABJICHNS B paHee CAEJIAaHHBIX 3aMHCAX, BHOCHTbL HOBBIE 3aMMCH, U3bIMATL U3 IMYHOrO J1ej1a
MMEIOLIHECS JTOKYMEHTBI HUTH BKJIAbIBAThL B HEro HOBBIE.

8.8 3bsiTHe AOKYMEHTOB W3 JIMYHOrO [e/la MPOM3BOAMTCS PAbOTHMKOM, OTBETCTBEHHLIM 3a
BEJIEHWE JIMYHBIX e, AjIs BHEIUHHX MOTpeduTened - MCKIIOYUTENBHO [0 THCbMEHHOMY
paspeleHnio AUPEKTOPA, |1 BHYTPEHHMX MOTpeduTeNnel - mo MHCbMEHHOMY paspelieHHI0
3amecTuTens aupektopa no yueOHoit pabore. Beizaua cTyieHTaM OPUTHHAIOB AOKYMEHTOB O
npeabiaymemM 00pa30oBaHWH, HA OCHOBAHMHM KOTOPbIX OHH 3a4MCIEHBI B KOJUIEIDK,
MPOM3BOAUTCA:

- BO BpeMs oOyueHHs CTYAeHT] (M0 IHYHOMY 3asBISHHIO CTYIEHTA C yKa3aHHeM CPOKa BO3BpaTa);

- IpPH OTYHCJIEHWH CTYAEeHT3 M3 Kouemwka. B stom ciyuae, npu mnojydyeHHH OPUTMHAJIOB

JOKYMEHTOB JIMYHO CTYAEHTY|npu cebe HeoOXOAMMO HMETh: JINYHOE 3asBIEHHEe, CTYINeHYECKUH

Ouner, 3a4eTHYIO KHHKKY, 0OXOAHOM JmcT U nacnopT. B ciiyyae BpeMeHHOro U3biTHA AOKYMEHTa

BMECTO HEro BKJAALIBAETCS| JIMCT-3aMEHUTENb, MPU HM3BbATHH JOKYMEHTa IOCTOSHHO -

BKJIA[(bIBAETCSl CIIPABKA- 3aMECTUTEIb, O/IHAKO MPU 3TOM B JIMYHOM Jiefie CTY/IeHTa BCerjaa NOJKHa

OCTaBaTbCS KCEPOKOMUs M3bATOro aokymenta. Ha JmcTe-3aMeHHTENe yKasblBalOT, KaKOH

OOKYMEHT, KOMY M Ha kakoe BpeMs BbiiaH. [1o Bo3Bpalenun qOKyMEHTa B /1€JI0 JIUCT-3aMEHHTENb

yHnuTONKaeTcs. M3bsiTHEe AOKYMEHTOB JIMUHOrO 1esa Mo TpeOOBAHHIO TPABOOXPAHHUTENBHBIX H

HHBIX YIIOJHOMOYEHHBIX OPTFAHOB MPOM3BOAMTCS NO akTy. B jmuHOe aemo mnomeinaercs

COOTBETCTBYIOILMH aKT M KCEPOKOMHS H3bATOr0 AokyMmeHTa. IIpH mnosydeHHM OpUTHHAIOB

AOKYMEHTOB CTYIEHTa APYruM [TuioM, npu cebe HeoOXOnMMO MMETh: HOTAPHAJILHO 3aBEPEHHYIO

JIOBEPEHHOCTh U TACHOPT, @ TAKXKE CIEAYIOIHe JOKYMEHTbI IOBEPHTENs: CTyeHUeckuil Ouner;

3a4ETHYIO KHWKKY, 00XOXHOH JIHCT.




I[Ipn oruncnenuu cTyneHTa JHYHOE NENO XPAHUTCA MO MECTY (DOPMHPOBAHHS OTAEIBHO OT
JIMYHBIX ZIe]1 APYTUX CTYAEHTOB M TMEPEaeTcsl Ha ApXHBHOE XPAHEHHE HE PAHEeE, YeM uepes MATh
JIET MOCie 3aBeplieHHs |JIMYHOrO Jefla B AenonpousBoactse. Ecnu crymeHT, jgMuHOEe A€10
KOTOPOro HaxXOMMTCH HA |ONEpPaTHBHOM XPAHEHWH, BOCCTAHOBJIEH B KOJUIEDK, TO B PEKBH3HTHI
00103KKH 1ena BHOCATCS W3MEHEHHUs (€C/IH CTYAEHT BOCCTAHOBIEH HA APYTYIO CHENHATLHOCTD HITH
Ha 1pyryo dopmy oOyueHUs) W BeleHHe JIMYHOrO jesia npopoiskaercsa. Ecam 1o wcreyenus

MATHJICTHErO0 CPOKa CTY1EHT HE 6)’)18’1‘ BOCCTAHOBIJIEH, €r0 JIMYHOE NEJIO NEePenaeTCs Ha XpaHeHue B
APXHB KOJu1eaKa.

8.9.B coorBercTBHH ¢ 3dKoHOAaTenbCTBOM Poccuiickoii ®exepaunu ofyuaiomuiics umeer
NPAaBO HA NMOJIy4eHHe KONHH J000ro J0KYMeHTA, COAEPIRALErocsl B ero JHYHOM /ieJie, Ha
OCHOBAHHMM MHCLMEHHOI0 3AAB/ICHHSI HA HMHA JHPEKTOPA HJIH 3AMECTHTE/ I AHPEKTOPA N0
yueonoi pabore. Konpn 10KymMenToB 10/KHBI GbITh 3aBEPEeHbI HAAJIEKAIAM 00pa3om u
NpeaocTaBIATLCS 0€3B03Me3IHO B TeueHHe TPexX AHeH €O AHA NOJAAYH 3asIBJICHHS CPOKOM
na 10 xkaneHaapHBIX |1HeH AJas CTYAEHTOB 04HOH (opMbI 00yueHHs, a UIH CTYAEHTOB
3204HOH (Gopmbl 00ydenns, ¢ y4eTOM HX TPYAOYCTPOHCTBA H ATTeCTAIHEeH HA paGouem
mecre, BriaaBaTh HA 30 Kanenaapubix gHei. OpHrHHANLI 10KyMeHnTOB 00 00pa3oBaHun
HA PYKH 00yuaomemMy sl BbIAAKTCS MOCJIe OTYHCICHHS H3 KOJLTEIKA,

8.10. Tlpm oTuymcneHuH CTYAEHTA B CBA3H C OKOHUYAHHEM OOyuYeHHMs B KOJUIEKE JTHYHOE IEJIO
XpaHUTCA MO MeCTy (POPMHPOBAHMSA OTAENBHO OT JHYHBIX J€1 JAPYrHX CTYAEHTOB H
nepesaeTes Ha ApXUBHOE XPAHEHHE B TeUEHHH T0Jia NOCJIe BbIIA4H AMUIIJIOMOB.

9. Ilepespua JH4HBIX AeJ HA XPAHEHHE B APXHB KOJLIEIKA.

9.1.0dopmiienne JNHYHBIX [es, II€PENaBaeMbIX B AapXHB KOJUIE[DKA, OCYLIECTBJAETCS

COTPYJHUKAMH TOAPA3JIL/IEHUI, OTBETCTBEHHLIMH 3a TOATOTOBKY JIHYHBIX €] K apXUBHOMY

XPaHEHHIO, H BKIIIOYaeT B ceds:

- MOILIMBKY WK TeperneT aena;

- HyMepauuIo JIMCTOB Jielia;

- COCTaBJICHUE JIMCTA-3aBEPUTEIIA,

- BHECEHHE HEOoOXOIMMBIX YTOUHEHWH B PEKBH3MTbI OONOKKH nena (yTOYHEHHe Ha3BaHus

KOJUIe/DKa, KpaiiHUX JaT [ieria, 3arojioBka ena), oo odopmiierne oO0Kky ena.
9.1.1. HemocpeacTBeHHO Npy MOArOTOBKE [eMa 11 NepeAayin B apXUB U3 JIMUHOrO JeJia CTyIeHTa
H3BIMAIOTCS CIISYIOLUME JOKYMEH TSI

- INCTKH HETPYAOCTIOCOOHOCTH, CrIPaBKM (€CJIH 3TH JOKYMEHTBI HE ABJISJIMCH OCHOBAHHEM LIS

NPeAOCTAB/ICHHS aKaJIeMiTYeCKOro OTIyCKa),

- JOKYMEHTBI Ha MPOAJICHHE CeCCHH,

- OOBSICHHTENILHBIE 3aITHCKH.
9.1.2. V3 nuuHBIX J€J1 OTYUCJIEHHBIX CTYAEHTOB, HE BOCCTAHOBMBLIHXCS B TE4YEHHE 5 JIeT,
MaTepHalibl He U3bIMAIOTCS, EJI0 HE MTPOLIHBAETCSI.
9.1.3. JlokyMeHTHI, OCTAIOLIHEeCcs B [ene, NO/DKHbI COAepKaTh BCe HEeOOXONHMBbIE PEeKBH3HTHI
(moanucu, neyaTH, WTAMIIbI, JaThl, HOMepa).
JloKyMEHTBI, COCTABJISIONINE FTHUHBIE /1€J1A, OIIMBAIOTCS HA TP NPOKOJIA B TBEPAYIO 00I0XKKY
M3 KapTOHA WJIH MeperuieTajoTCs C y4eTOM BO3MOYKHOCTH CBOOOJIHOTO HYTEHHsS TEKCTa BCeX
JNOKYMEHTOB, A4T, BW3 W pe3pniouuil Ha HuX. [Ipy moarotoBke pen k nomumBKe (nepeniery)
MeTajlJIMuecKue CKpernieHns (DyIaBKy, CKpenku) U3 JOKYMEHTOB yIaJsIOTCs.
9.1.4. B nauane xaxaoro aena moaiInBaeTcs BHYTPEHHsIs OMUCh JOKYMEHTOB /1e)1a, B KOHLE fena
- OnaHk nMcTa-3aBepUTENs.
9.1.5. Bce nUCTBI JHYHOTO mena (KpoMe JMCTa-3aBepuTeNsi U BHYTPEHHEH ONMMCH) HyMEpPYyIoTCs
apabckumu tmdpamu BaIOBOH (MOPAAKOBON) Hymepauuell B NPaBOM BEPXHEM YIJy JIMCTA
MPOCTBIM KAPAaHJALIOM HJM| HymepaTopoMm. JIMCTBI BHYTpeHHEH OMHCH HOKYMEHTOB [ena
HYMEpylIoTCs OTAenbHO. JIMGT C HAriayxo HakjeeHHbIMH JokymeHTamu ((ororpadusmu,
BBIMHCKAMM M T.11.) HyMEPYeTCH Kak OfuH nucT. Eciy Kk JOKyMEHTY MOJKJIEeHbl OZIHMM KpaeM




Ipyrue JOKYMEHThl (BC
OTAENBHO.

BKH TEKCTa, BLIPE3KM M T.IL), TO KaKIblil JOKYMEHT HyMepyeTcs

9.1.6. JlucT-3aBepUTeNb |COCTABJAETCS HA OTACNLHOM JMCTE MO YCTAHOBJEHHOH (opme, B
KOTOPO# ykaseiBaeTcst UppaMu W NPONMHCHID KONMYECTBO MPOHYMEPOBAHHBIX JIMCTOB JENa,
KOJIMYECTBO JIMCTOB BHYTPEHHEH OMHMCH, OrOBAPHBAOTCS OCOOEHHOCTH HyMepal|H JHCTOB Je/a
(Hanu4Me NTUTEPHBIX, MPOIYIIEHHBIX HOMEPOB, HOMEPOB JIHCTOB C HaklIeeHHbIMU (oTorpadusMu,
HOMEPOB KPYNHO(OPMATHBIX JHCTOB, KOHBEPTOB C BIIOKEHUSAMH U KOJHUYECTBO BJIOKEHHBIX B HUX
quctoB). JIucr-3aBepuTenp nena MOAMMCHIBAETCS €ro COCTABHUTENIEM. 3ANpELIAeTcss BLIHOCHTH
JIMCT-3aBEPUTEIIb HA O0NOJMKY J1e/1a HIIH YHUCTBIH 000POT JIMCTA MOCIEIHEr0 JOKYMEHTA.

9.1.7. BHyTpeHHssI ONWCH COCTaBJIETCS HA OTHEIbHOM JIHCTE MO YCTAHOBIEHHOH (opme, B
KOTOPO# COAEPIKATCS CBEAGHHS O MOPSAKOBBIX HOMEPAX JIOKYMEHTOB JINUHOrO €J1a, HX MH/IeKCax,
Aatax, 3aroJIoBKax ¥ HoMepax JucToB fAena. K BHyTpeHHeH OMHCH COCTAB/ISAETCS HTOrOBas 3amuch,
B KOTOPOH yKa3bIBAIOTCH LH(PPaAMH U NPONMUCHID KOJMYECTBO BKJIOYEHHBIX B HEE NOKYMEHTOB U
KOJIHYECTBO JIHCTOB BHYTPEHHEH ONMUCH. BHYTPEHHSIS ONKUCh MOANMCHIBAETCS €€ COCTABUTENIEM.

9.2. Ilepenayua JIMUHBIX €T |B APXUB KOJUIEKA OCYLIECTBISETCA MO CAEAYIOLIHM MPaBHIIaM.
9.2.1. JluuHble nena nepeagroTCs B apXHB MO OMUCIM A€l

9.2.2. Jluunble nena AOCTABJISIOTCS B APXHUB YBSI3aHHBIMH B CBSI3KH.,

9.23. IlpueM KaXOOro JIHYHOTO JeNa TPOW3BOJUTCS COTPYAHHKOM apXHBa B HNPHCYTCTBHU
paboTHMKa, mepenarolero (mynble nena. Ha oOoux 3K3eMIIspax ONMMCH HAMPOTHB KaKIOro
JMYHOrO Jiena, BKJIIOUEHHOro B Hee, JENAeTcsi OTMEeTKa O HAIMYHM JUYHOro nena. B xoxue
KaKIOTO 3K3eMILIAPA Onu¢H uuppamMd U MPONHCHID YKA3LIBAETCS KOJMUECTBO (HaKTHUECKH
NPHHATBIX JHYHBIX €)1, HOMEepa OTCYTCTBYIOLIMX JIMYHBIX I€J, JaTa NpHeMa-Tiepeayud JTHYHBIX
N1, CTaBATCs MOJANMKCH COTPYAHUKA apXHBa U pabOTHHKA, NepeaaBLIero THYHbIe Iea.
9.3.JInuHoe 1e/I0 HAXOAHTCH HA XPAHEHHH B apXHBE KOJUIEAXA B TeYeHHE YCTAHOBJIEHHOI O
cpoka (75 ser).

10. Buipaua 1;mm.m J1eJ1 H3 ApXHBA BO BPEMEHHOE NOJIb30BAHHE.

10.1.  JluuHble fgena BHIJAKOTCS BO BPEMEHHOE I10JIb30BAHHE CTPYKTYPHBIM ITOJPa3fe/IeHUAM
KoJule/pka (Hanmpumep, Ayl H3rOTOBJEHMS aKaJeMHYEeCKOW CHpaBKH) HA CPOK A0 3-X AHEH.
[Ipomienne yCTaHOBJIEHHOrO CPOKa BHIZIAYH JIe]1 BO BPEMEHHOE MOJIb30BAHHE JIOTYCKAETCs B
0CO0BIX Cy4asX ¢ paspelieHus AHPEKTOpa MO MUCbMEHHOMY MOATBEPIKAEHHIO MOJL30BATENA
o coxpannoctn pena. Cpok MokeT ObITh MPOIJIEH MOCHE O3HAKOMJIEHHS COTPYAHHKAMH
apXxHBa ¢ COXPaHHOCTBIO Je, HO He Oostee uem Ha 10 aHed.

10.2. CocrosiHue e, BO3BPALIAEMbIX B @DXHB MOC/IE HCIOIb30BaHU, JI0JIKHO ObITh IPOBEPEHO B
NPUCYTCTBHH JIMLA, BO3BP !anmmero ZIeNO0.

10.3. Ilpu noONOJHEHWH MAe]l HOBBLIMH JOKYMEHTAMH K OONOXKE ¢ BHYTPEHHEH CTOPOHI
NPHKJIEHBACTCS CIEeLHANbHBIN KOHBEPT, Kyda BKIAAbIBAIOTCH HOBBIE JIOKYMEHTBI C
COCTABJIEHHOH Ha HUX OMHELBIO.

10.4. Tlpu nepemeuieHun i HHI:IX Aen 3a MpefejiaMM apXuBa O/UKHBI COOMONATHCS MEphbI
NPENOCTOPOIKHOCTH, HaLeKHO ODecneunBaroIue COXPAHHOCTD JIMYHBIX Jel.

10.5. PaboTHHKH, B JIOJDKHO THbIe 00s3aHHOCTH KOTOPBIX BXOAMT (OPMUpPOBAHHE, BECHUE H
XpaHEHUe JIMUHBIX JIeN, NOJDKHBI ObITh O3HAKOMIIEHbI ¢ nanHbM [TookeHuemM non pocnuch B
TE4YEHHE HeNleaH C MOMEHT] ero yTBepIKIeHHA.

10.6. PaborHuk, npuHuMaemplii Ha paboTy, CBA3aHHYIO C GOPMHPOBAHHEM, Y4ETOM, BEACHHEM,
XpPaHEHHEM JIMYHBIX JIe]1 CTYIEeHTOB, A0JKeH ObITh O3HAKOMIIeH ¢ maHHbIM ITosnoxxenuem non
POCMHCH 10 MOANMUCAHUA T 3"110301“0 JIOTOBOPA.




