MHUHUCTEPCTBO OBPA3BOBAHMSI U HAYKH
PECIIYBJIMKHN JATECTAH
|

I'OCYJAPCTBEHHOE BIOJ’)KETHOE
MPO®ECCUOHAJIBHOE OBPA30OBATEJIbHOE
YUYPEXJIEHUE PECINYBJUKU JATECTAH «

UHIYCTPUAJIBHO - MPOMBIIIJIEHHBIN KOJLJIE

«YTBepKRIAION:

Mate 2 Sy
ot ]

47-'

H.0. I[HPEKT OPA I‘BIIQY PII «HIIK»

@{ P X Fa,umnanuena

2024 r.




1. OBwue nonberMﬂ

1.1. Hacrosiee non >KeHme ABNAETCA nokasnbHbIM npasosbiM aktom MBEMNOY PO
«MHOYCTPUATNBHC l— MPOMBbILUNEHHbLIW KONNELXK, pernameHTupyioLwmm

nopsgoK chopmmposa vm ANEKTPOHHbIX TPYAOBbLIX KHUXEK paboTHukos FBMOY
«UMK».

1.2. Hactosiwee nonojeHne paspaboTaHo B Liensx:

-yrnopsiaoUYeHns ukcaumum u nepeaaym B nogpasgenenume MeHCUoHHoro doHaa
P® nHdopmauumn o npueme, nepeBoae 1 yBonbHeHnn PaboTHUKOB Ans
hopmupoBaHUSA 3NEKTPOHHbLIX TPYAOBbLIX KHUXKEK;

-obecneveHuns TpeboBaHUIN PeaepanbHOro 3akoHa oT 16 gekabpsa 2019 r. Ne
439-03 «O BHeceHuUn M3meHeHuii B Tpyaosoi koaeke Poccuiickoin depepauun B
4acTu hopMUPOBAHUS CBEAEHUI O TPYAOBON AEATESILHOCTU B 3IEKTPOHHOM
Buae», TpyaoBoro Koae Kca Poccuickon ®epepauun n degepanbHOro sakoHa oT
1 anpensa 1996 r. Ne 2 +<D3 «OB6 nHanBMAyanbHOM (NepCoHUULMPOBaAHHOM)
yyeTe B cucteme obs3 Teanoro MEHCUOHHOIO CTPaxoBaHUAY;

-yCTaHOBMEeHWA npae n pbssaHHocTei FEMOY «UMK»; B YacTn ukcaumm n
nepegayu B nogpasgerneHue NercnonHoro PoHaga PP nHcopmaumm o npueme,
nepesofe u ysonoHeHun PaboTtHukos MBMOY «UMK»;

-yCTaHOBMEHNA MeXaHWBMOB OTBeTCTBeHHOCTU paboTHukoB FBIMOY «UMK»; 3a
HenpeacTasneHne unm HecsBoeBpeMeHHoe NpeacTaBneHne B nogpasaeneque
[NeHcuoHHoro ®orHaa P® nHdopmaumy o npreme, nepeBoAe 1 yBONbHEHNN
PabotHukos 'BMNOY «YMK».

Hue BCTynaeT B CUIY B MOMEHT €ro yTBepXXaeHus
hoy PO «MHOYCTPUANBHO — NMPOMbILLMEHHbIW

Kap,posoro yyeTa.
2.2. Ina paboTHUKOB, Bnepsble NpuHATbIX Ha paboTy ¢ 01.01.2021 roaa,
BeAEHWE 3NEKTPOHHbIX TPYAOBbLIX KHUXKEK NO yMOnyaHuto npusHaetcs B NBMNOY
«MMK» obsasatenbHbIM, MPU ATOM AN TakUX paboTHUKOB TPYAOBbIE KHUXKM HA
BymMa)KHOM HOcUTEene He 3gBoaATCS.

2.3. PabotHukn TBIOY « "l MK» npepocrasnsatoT B cpok Ao 31 aekadbpsa 2020
roga BKIMIOYUTENbHO Nuuy, PTBETCTBEHHOMY 3a BEAeHWEe KaapoBOro yyera,
NUCbMEHHOE 3asiBMeHNe no ycTaHoBNeHHO B MNpunoxeHnsx Ne 1 1 Ne 2k




HacToALLemMy NonoXxeHuo opme, 0 BEASHUN TPYAOBON KHIKKU B 9NEKTPOHHOM

Buae nnn o coxpaHe

TPYAOBOW KHVXKKU B 3
KaapoBoro yyeTa, BH

1 BYyMaXKHO TPYAOBOMN KHUKKM.
2.4. Npu nony4yennmn o1 pabotHukos FBMOY «UMK»

3asBneHus o segeHun

EKTPOHHOM BuAe, N0, OTBETCTBEHHOE 3a BeAeHue
CUT 3anucb B TPYAOBYIO KHUXKKY O noaaye paboTHUKOM

Takoro 3asisneHus (no obpasuy B lNpunoxeHun Ne 3 Kk HACTOALLEMY MONOXEHWIO)
1 A0 KoHUa paboyero|gHs BblaaeT TPYOOBYIO KHWKKY Ha ByMaxHOM HocuTene
paboTHKKY ¢ cobriioaeHneM nopsaka nepenadn TpyA0BON KHIKKK,

npeayCcMOTPEHHOro T
Nocne Bblgaym pabo H

YA0BbIM 3aKOHOA4ATENbCTBOM.

NKY TPYAOBOW KHUXKW Ha BymMakHOM HocuTene,

paboToaaTernb 0CBOOMKAAETCA OT OTBETCTBEHHOCTY 3a €€ BEAEHWNE U XPaHEHWE.
2.5. Mpw nonyyerun QT paGoTtHukos MBINOY «UMK» 3assneHns o coxpaHeHun
TPYAOBOWN KHWKKN Ha DymaXKHOM HocuTene, Nuuo, OTBETCTBEHHOE 3a BefeHue
KaZpOBOro yyeTa, Hapsidy C 3NEeKTPOHHOM KHUKKON, NPoAOHKaeT BHOCUTD

~

CBELEHMUs1 O TPYAOBOMN AeATENBHOCTU TaKKe B BYMaXkHYIO BEPCUI0.

2.6. PabotHukam '
TPYAOBOW KHUXKU B 3
KHVKKN Ha BymMadkHOM

3NEeKTPOHHOM BUAE, Té
2.7. Nndhopmauums o ng
OTBETCTBEHHbLIM 32 B€|
AEeATEeNbHOCTU, Npeac
MHPOPMALMOHHBIX PeC
3a paboTHukom, BOCHN(
paboTtogatenem dbymaj
nocrnieayroLwem Tpyao
2.8. PaboTHuK, nogas
paboTtogarenem Gymay
nogatb pabotogarentq

paboTogarenem csep.eh

2.9. PaboTHUKN, HE UM
BKIMIOYMTENBHO NoAaTh
caoenartb 3710 B noboe &
NMUCbMEHHOE 3asiBNeHN
K Takum nuuam, B 4ac
-pabOoTHUKW, KOTOPbIE

CBOW TPYAOBbIE 06sizaHH

3a8BIeHUIN, HO 3a HUMU
UHBbIMW HOPMaTUBHbIMY
npasa, NoKanbHbIMN HC
COXpPaHANoCb MECTO p
a) BpeMeHHOWN HeTpyao
0) oTnycka,
B) OTCTpaHeHus ot pabs
Poccuitickon ®epepaum
HOpPMaTUBHbIMY MPABOE

py «WMK», He nogasllnm 3asBnNeHUe 0 BeAeHUN

:

TPYAOYCTPOEHbI, pa60+

KTPOHHOM BUAE W 3asiBNEeHne O COXpaHEeHUN TPy0BOM
ocutene o koHua 2020 roga, HECMOTPS Ha TO, YTO OHU
ofartenb 06513aH BECTU TPYAOBYHO KHUXKKY KaK B

K 1 Ha ByMaxHOM HocuTene.

DAAHHOM PabOTHUKOM 3asiBNEHUN BKMNKOYAETCH NULIOM,

leHne kafpoBoro yyeTa, B CBEAEHUs O TPyA0BON

FPBJ’IFIeMbIe pabotogarenem, AN XpaHeHus B

cypcax NeHcuoHHoro hoHaa Poccuinckon depepaunn.

)[b30BaBLUMMCH CBOUM NpasoM Ha JanbHenllee BegeHune
HOW TPYA0BOW KHWXKKWN, 3TO NpPaBO COXpaHAETCs npu

CTPOWCTBE K ApYrMm paboToaaTtensm.

.“AIZ nACbMeHHOE 3aaBrieHne O NpoL4oInKeHn BeaeHnA
i

HOW TPYAOBOW KHVDKKX, UMEET NPaBo B NOCNEAYIOLEM
MUCbMEHHOE 3asiBIIeHNE O NPefoCTaBNEHNN eMy
Uil O TPYAOBOW AEATENBHOCTHU.

eBLUME BO3MOXHOCTM no 31 aekadbps 2020 roga

paBoTofaTento 0AHO U3 MUCbMEHHbBIX 3asBINEHUI, BNpase

BpemMs, nogas pa60‘rop,aTemo cooTBEeTCTBYIOLEe

TII-TIOCTVI, OTHOCATCA:

0 cocTossHMo Ha 31 aekabps 2020 roaa He UCNONHAMK
OCTU N paHee He nogann 04HO U3 NMUCbMEHHbIX

'B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM,
NpaBOBbLIMU akTaMu, cogepXaLimm Hopmbl TPYAOBOIO
PMaTtuBHbIMK aKTamu, TPYL0BbLIM AOTrOBOPOM

OTbl, B TOM YUCIe Ha nepuoa;

?noco6Hocm;

0Tbl B Cry4asix, NPE/yCMOTPEHHbIX Tpy/0BbIM KOAEKcoM
1, Apyrumun pegepanbHbIMU 3aKoHaMM, UHBIMM
bIMU akTamu Poccurickoit depepaumu;




-pabOTHUKK, UMEIOLLNE CTaX paboTkl Mo TPYAOBOMY AOroBOPY, HO MO COCTOSIHMIO
Ha 31 gekabps 2020 b,qa HE COCTOABLUNE B TPYAOBbIX OTHOLLleHI/IFIX n go
YKa3aHHOW fatbl He N

3. NepeyeHb cBE
TPYAOBYIO KHUXI

AOIMKHOCTb, npodyecc
nonpasp,enenme'—

CBELEHUN O TPyAOBOW A
paboyero aHs, cneyloulero 3a AHEM U3fnaHus AOKYMEeHTa, SIBNSLWEerocs
OCHOBaHWEM Ansi npuemMa Ha paboTy unu ysonbHeHus paboTHuka, 06s3aH
npeacTaBnsATh B ﬂeHcthbM doHg Poccuu ceBefenns o TpyaoBoi

NEHCUOHHOro hoHAa.
4.3. PabotogaTenb 005132
03HAKOMUTb Kaxkgoro pafoTHUKa NoA NMUYHYIO POCMUCE C HACTOSLLUM
NONOXeHMEM, Pa3bACHUB| paboTHKAM U3MEHEHNS B TPYAOBOM
3aKoHoAaTenbCcTBe No apPMUPOBaHNIO CBEAEHWIA O TPYA0BON AeSATENbHOCTH B
3NEeKTPOHHOM BUAE, a Takke o npase paboTHyKa caenaTtb Bblbop, nogas
MUCbMEHHO OAHO U3 3asBfIeHNI O CoXpaHeHN ByMaXHON TPYA0BOW KHIXKN UK
O BE[eHUN TPYAOBON KHKKM B SNEKTPOHHOM BUAE.

4 4. B cnyyae BblABNeHUs ‘pa60THMK0M HEBEPHOW UM HEeNosTHOM MHopmauun B
3NEeKTPOHHOW TPYAOBOW K M)KKe paboTtogarens nNo NMCbMEHHOMY 3afBNEHUIO
paboTHUKa obsA3aH ucnpae WTb UK AOMNONHUTL CBEAEHUSA O TPYA0BOWA




ACATENBHOCTU U NPEACTaBUTb UX ANA XpaHeHUs B MHOPMALIMOHHBIX pecypcax
lMeHcnoHHoro cb0H,qa Poccuw.

paboToaarens):
-B nepuof paboTbl He
3anBreHus:;

-MpuY YBOSNbHEHWY B AEHb NPeKpaLleHns TPyA0BOro Aorosopa.

Takoe 3asiBneHne pabpTHUK MOXET nogaTh Ha Bymare nnu B aNeKTPOHHOM Buae,
HanpaBuB ero No afApecy aNeKTPOHHOI NouTLl paboToaarens

B cnyyae ecnu B AeHb|NpekpaLleHins TpyA0BOro A0roBopa paboTHuKy
HEeBO3MOXXHO BblAaTb CBEAEHUA O TPYAOBOW AEATENBHOCTU Y AaHHOMO
paboTogaTtens B CBA3 ‘\c oTCcyTCTBMEM paboTHUKa NnbO ero 0Tka3om OT UX
nony4yeHus, paborogatens 0b6s3aH HanpasuTb PaboTHUKY Takue CBeAEHUS Ha

GYMa)KHOM HocuTene nP no4vte 3aka3HbiM NCbMOM C yBEAOMITEHNEM.

5. OTBETCTBEHHACTb paboTogaTens
\

{
5.1. PaboTtogarenb HECET NpefyCMOTPEHHYIO 3aKOHOA4ATENbCTBOM

OTBETCTBEHHOCTb: |

-3a 3aepXKy Nno cBoewn BUHE Bblfaun TPYAOBOW KHVDKKU UK NpeaocTaBneHns
cBeAeHW O TpyaoBOW eﬂTeanocm npv yBOSbHEHUN paboTHUKA;

-32 BHECeHMe B CBEARHHIA O TPYAOBOW AEATENbHOCTU HENPaBUNbHON UMK He
COOTBETCTBYIOLLEI 3aKOHOAATENbCTBY (hOPMYINPOBKYA MPULMHBLI YBOTIBHEHMUSA
paboTHUKa; |
-3a HenpeacTaefeHne B yCTaHOBneHHbM CpoK NnBo npeacTaBneHne HenonHbIX
1 (UNK) HEAOCTOBEPHbIX|CBEAEHUI O TPYAOBON AEATENbHOCTU B

TeppuUTOpranbHbIvi opra | MeHCcnoHHOro hoHAa.




